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INTRODUCTIONS

Dear Students,
Welcome to Highlandville Elementary School! We strive to provide an atmosphere where you are
encouraged to do your best and are supported in all of your creative endeavors. I am confident that we
have one of the best faculty and staff teams which are looking forward to helping you become the best
student you can be! We place a high importance on being a good leader and having good character. We
are always looking for ways to recognize you for making good choices.
We encourage parental involvement and support during the school year. We are proud to
announce our partnership with our Spokane/Highlandville PTO Board. Our PTO assists our school with
special events and activities for students and teachers. PTO will have a membership yearly for all
parents to sign up and become volunteers for our school.
We are here to help each student experience personal success and achievement. We hope that as
parents, you will encourage your child to do his/her best at school. Thank you for devoting time to
ensure that your child’s educational experience is positive. I look forward to this school year and all of
the great things that are yet to come! Go Owls!
Sincerely,
Jessica Burke, Principal
Highlandville Elementary School
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The faculty and staff would like to welcome you to Spokane Middle School, “Home of the Owls.”
Spokane Middle School (SMS) is comprised of grades six through eight. Every effort has been made to
provide you with opportunities which are needed so that you might develop your fullest potential.
My promise to you is that Mrs. Justis and I will make every effort to the best of our abilities to
personally promise that every student will receive fair, honest, and considerate treatment. Like any
family, there are responsibilities, rewards, and consequences that have been prepared and approved
in an attempt to establish a good foundation upon which we can build a successful school year.
The faculty and staff encourage your parents to maintain a high level of involvement in your
school experiences. When you know your parents are involved and concerned about your education,
the learning environment will extend beyond the classroom walls.
Welcome to Spokane Middle School. ☺
Sincerely,
Mr. Kent A. Doyle
Spokane Middle School Principal
I want to welcome you to Spokane High School. The faculty and I have set a goal
to provide your child with the best possible academic, extracurricular, and social
experience they can possibly have under our guidance. To make this experience
happen we believe that there must be a strong partnership between all students, staff,
parents, and the Spokane community at-large. At Spokane High School we hold strong
to 3 basic expectations – Be Safe, Be Respectful, and Be Responsible. Students will be
met with high expectations by their teachers, coaches, and club sponsors and we look
forward to helping them not only meet these expectations but to exceed them. The
staff of Spokane High School look forward to working with you to help you achieve your
goals for both the coming year and years to come.
I encourage you to initiate or continue your involvement with the school in as
many positive ways as possible. Reach out to faculty and staff and inquire what is
going on in the classroom and throughout the Spokane campus.
Kindest Regards,
Kent A. Doyle
Spokane High School Principal
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MISSION
Tagline: Spokane R-VII: Building our legacy one student at a time!
Statement: The Spokane R-VII District provides an inclusive, safe learning community committed to continuous improvement
focused on high levels of learning and student engagement. Equitable opportunities and strong relationships are fundamental to
positive student outcomes. Our success as a district will be determined by the success of each student.
BELIEFS
We believe in:
·

Having high expectations for all students and staff regarding conduct and effort

·

Establishing a physically and emotionally safe environment

·

Modeling, teaching, and holding students accountable for respectful and responsible decisions

·
Fostering cultural awareness and acceptance of diversity to build self-worth and to create a culture built on mutual
respect
·

Cultivating resiliency to help students persevere when presented with challenges

·

Equipping students with problem solving skills

·

Empowering students to be lifelong learners

·

Encouraging and motivating each learner to reach their potential

·

Building collaborative relationships with home, school, local patrons, and our community

·
Creating equitable opportunities for all students regardless of race, ethnicity, gender, sexual orientation,
socio-economic status, religious beliefs, national origin
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NON-DISCRIMINATION STATEMENT
Spokane R-VII School District does not discriminate on the basis of race, religion, color, national origin, sex, disability, or age in its
programs and activities and provides equal access to the Boy Scouts and other designated youth groups. The following person has
been designated to handle inquiries regarding the nondiscrimination policies: Superintendent, 167 Kentling Ave., Highlandville, MO
65669, email: bellfreemand@spokane.k12.mo.us
Phone: 417-443-2200
PHILOSOPHY
Above all else, our school must be relevant to the community it serves. We believe that because each person must act as both an
individual and as a member of the community, he/she should be given an opportunity to achieve an education commensurate with
his/her intellectual capacity and personal needs. Inherent to such a system are the principles of democracy-equality and opportunity,
freedom under the law, and worth of the individual. The school must provide for the need that exists in the community by:
1.
Developing a program of studies which includes basic skills, vocational preparatory and college preparatory
courses.
2.
Employing faculty members and administrators who recognize and help students to develop to the advantage
those individual differences in ability and interest which exist within the various students.
3.
Encouraging students to expand their interests through provision for varied extracurricular activities.
Section 1:

Programs, Processes, and Procedures

ABSENTEEISM / EFFECT ON PARTICIPATING IN EXTRACURRICULAR ACTIVITIES.
Students must be in attendance all day in order to participate in any school-sponsored or MSHSAA activity that night unless
PRIOR permission is obtained from the Principal or Athletic Director. (Students must also be present all day on Friday in order to
participate on Saturday or Sunday)
AFTER SCHOOL DETENTION (ASD)
Students who are assigned ASD for any disciplinary problem will be required to spend 1 hour after school unless other arrangements
are made in advance with the principal.
ALTERNATIVE METHODS OF INSTRUCTION (AMI): In the event of circumstances requiring the closure of school, the
district may implement its Alternative Methods of Instruction (AMI) plan to meet instructional requirements.
The goal of the AMI plan is to embed learning activities focused on reinforcement of critical learning standards, enrichment activities,
or support for further skill development. Consistent practice and exposure to skills without interruption is the most effective way to
ensure student understanding and that mastery of content knowledge is achieved.
All teachers will create grade/class appropriate lessons for students to work on at home. AMI materials will also meet the needs of
students with IEP's. Materials will be shared with students electronically or through paper packets. Packets will be distributed per
each building’s plan. We will not hand out packets the day of a closure.. Students in grades 5-12 will be issued a Chromebook. Wifi
is available in the parking lots of HES and SHS; however, if a closure is weather related, parking lots may not be cleared and safely
accessible. Teachers will communicate due dates for all work to be completed using AMI. Completion of work is required for
students to be counted as in attendance on an AMI day. Work that is incomplete will result in an absence.
All information related to AMI and closures will be communicated with district patrons using our Lumen notification system and
social media for Spokane R-VII.
ASSESSMENTS
The use of high-quality assessments is one measure of student success. The assessment of students is outlined in our district
assessment plan/program. In order to achieve the purposes of the student assessment program and comply with state and federal law,
the district requires all enrolled students to participate in all aspects of the district assessment program, including statewide
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assessments. The district will comply with all assessment requirements for students with disabilities mandated by federal and state
law, including the Individual with Disabilities Education Act (IDEA). (Policy IL)
ATHLETICS
It is the philosophy of the Spokane school system that a quality program of interscholastic athletics shall be conducted as a critical part
of the learning program of the district. As many activities as possible will be offered at as many different skill levels as personnel,
both adult and student, and facilities will permit. See “Standards of Participation” for more details.
ATTENDANCE
Time on task is essential to student success. Therefore, keeping interruptions to a minimum protects instructional time. School
assemblies and other extra programs are planned carefully so disruptions to the regular academic school day do not take away from
quality instruction. We encourage you to help by being sure your child arrives on time and remains in class until the end of the day.
Uninterrupted time on task results in better learning for our students.
The elementary building will open at 7:25 a.m. Students may not arrive until 7:25 a.m.
The middle school and high school buildings will open at 7:30 a.m. Students may not arrive until 7:30 a.m. unless they are present
for an extracurricular activity or meeting of an organization.
Upon arrival, all students are to proceed directly to the designated location. If a student must see a teacher before class, permission
must be obtained from the teacher on duty. Once a student has arrived at school, he/she may not leave without school permission.
Students who leave school grounds without permission will be considered truant and will be subject to the unexcused absence rule.
After dismissal in the afternoon, students riding the bus should go to the designated location. Students being picked up will need to
go to the designated location. Students remaining in the building after school is dismissed for school sponsored activities should be
in the designated area under direct supervision of school personnel for that activity and not roaming freely around the school.
Absences for school-sponsored activities will not be counted as absences when the student is under the direct supervision of a school
staff member (field trips, athletic events, music events, speech and debate and club organization events). Makeup assignments must
be completed in advance or at the request of the teacher due to an absence for a school-sponsored activity. College visitation is not
counted as an absence when arranged through the Spokane School guidance and counseling office. There is a maximum of three
visits. We encourage students to schedule college visits on Mondays when school is not in session.
Students who are successful at school are those who attend school regularly. We realize some absences cannot be avoided; however
frequent or prolonged absence from school is a serious concern. There are no excused or unexcused absences. A note from a
parent does not excuse a student from school.
Letters will be mailed home when a student has reached 3, 5, and 8 days of absences respectively. Nine absences or more is
considered excessive and may impact the awarding of credit for courses in grades 9-12. We realize with the current pandemic,
all symptoms should be treated seriously. We also know there is a significant difference between a student missing due to illness and
student missing school due to truancy. Therefore, if your student has any absence of 3 or more consecutive days, he/she will need a
doctor’s note sent upon his/her return to school. As always, we do not want students who are sick attending school.
Attendance Communication Policy Levels:
1. Daily - Automated notification to parents that student has missed class (Lumen notification system)
2. 3 - parents - letter
3. 5 - parents - letter
4. 8 - Parent/Counselor/Student/ Principal Conference - letter
5. 9 - Attendance will be reviewed by administration and the school counselor and parent contact will be made. We recognize
that with the pandemic there may be extended student absences.
6. Juvenile Office Report - if absences are excessive and not documented as health related
The following procedures should be followed by students who are absent so as to prevent academic difficulties:
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1.
2.
3.

The student shall obtain assignments from appropriate staff members. Assignment shall be obtained in advance if the
absence is foreseen.
All assigned work shall be submitted upon returning to school. A minimum of one day per day missed will be given to
students to turn in missing work.
All classroom work (to include tests) shall be completed as indicated by the individual classroom teacher.

AUDIO AND VISUAL RECORDING
Because the district predominantly serves minors, is subject to a number of confidentiality laws, respects parent/guardian and
community concerns about privacy, and seeks to minimize disruption to the education environment, the district prohibits audio and
visual recordings on district property, district transportation or at a district activity unless authorized in this policy.
Any recording activity, even activity permitted under this policy, will be prohibited if the activity creates a disruption to the education
environment. No recording equipment will be used or placed in areas of the building where the occupant would have a reasonable
expectation of privacy, such as restroom facilities or locker rooms.
BUILDING SECURITY
Spokane Schools are monitored by video surveillance 24 hrs a day. In an effort to deter vandalism and increase the level of building
security/safety, all students who are not being directly supervised by a teacher/coach/sponsor must exit the building by 3:50 p.m. on
regular school days. In case of inclement weather, students may wait in the lobby.
BUS REGULATIONS
Students riding school buses should understand that they are under the jurisdiction of the school from the time they board the bus until
they are deposited at school or at their designated stop. Remember the transportation system is a privilege, not a right. All school
rules and regulations are in effect when students ride the bus. Any violation of rules, disruption, or failure to comply with any request
of the bus driver will result in prompt disciplinary action as such misbehavior may affect the safety of others. Students who participate
in school-sponsored activities are expected to ride district-provided transportation to all such activities. Students may be permitted to
ride home with their parents, provided the parent informs the sponsor/coach of the activity, in person, of their intent to take their
son/daughter home from the activity. This must be done immediately before the activity or immediately following the activity. Failure
to comply with this policy may lead to disciplinary measures.
Bus Passes and Parent Notes
Students who are riding the bus home with another student must have a note, email or fax from the parent turned into the office
by 2:30 p.m. Bus passes will not be given without one of these. Students being picked up by someone other than their
parent/guardian must have a note in order to do so.
Three very important bus transportation procedures to observe are:
1.
2.

Students must be on time. The bus cannot wait for students.
Students riding on another bus must bring a signed note from home and give it to the principal or school secretary so that
a bus permit may be issued to the student.
3. Students who must cross the road after leaving the bus will cross in front of the bus and only after a signal is given by a
driver.
Bus Rules Students are to follow:
1. Load and unload from the bus properly
2. Keep head, hands, and other objects, in the bus at all times
3. Keep hands, feet and any other object to self
4. Stay seated with your feet out of the aisle
5. No littering
6. Follow directions of the driver
7. No use of tobacco, food, drinks, etc.
8. Cell phones are not to be used, seen or heard
9. Keep voice level low; no shouting which includes no profanity
NOTE: School rules apply to students while on the bus. Please refer to the following pages of this handbook and/or Board of
Education Policies JFCC, JG, JG-R, JGA, JGB, JGD, JGE, JGF
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Consequences to bus infractions: (The administration reserves the right to modify the consequences to best meet the needs of the
students, the staff, the school and the behavior.)
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CHANGE OF ADDRESS AND PHONE NUMBER
If you change your address, home or work phone numbers, or the numbers to be called in case of an emergency — please notify your
student’s respective school immediately.
CLASS PLACEMENT
It is our belief that children receive the most benefit from their educational experience when they are placed in a balanced setting
representative of the greater community in which they live. For this reason, the assignment of children to individual teachers takes
into account several factors to assure that each class is organized in a way that best maximizes the intellectual, psychological and
social development of each child. Heterogeneous grouping is considered for each class determined by gender, race, ability, and
behavior. Further, it is our belief that the professional staff members are most familiar with each child and the school resources, and
are in the best position to recommend individual student/teacher placements, following review of a placement team, which considers
other information. The placement team is composed of classroom teachers, the school guidance counselor, a special education
teacher, and others as deemed appropriate and appointed by the principal. The final decision regarding the placement of each child
will rest upon the building principal. All of Spokane teachers are highly qualified professionals; therefore, requests for a specific
teacher are not accepted.
CODE OF SPORTSMANSHIP
Good sportsmanship is one of the primary purposes of school athletic programs. We hope you will enjoy the games and support our
players in a positive manner.
Do’s ·

Cheer opposing teams and officials when introduced.

Cheer all good plays.

·

Be a positive influence on everyone around you.

Correct negative behavior.

·

Treat all opposing players and fans courteously.

Be humble in victory and gracious in defeat.

·

Coaches and players should demonstrate control and courtesy at all times.
Don’t -

·

Do not “boo” opposing teams, players, or officials.

·

Do not draw attention away from the game.

·

Do not cheer opposing team's mistakes.

·

Do not “badmouth” officials.

·

Do not throw objects at officials, players, or on the floor. ·

Do not use foul language or derogatory cheers during the game.

When students are attending extracurricular events at other schools, they are expected to demonstrate good student conduct.
COMMUNICATIONS
Parents are asked to contact the school any time questions or problems arise. The teachers and principal will not hesitate to contact
parents in cases of students’ poor work or behavior. The school and parents must work together to ensure a quality educational
program. To inform parents of academic standings, progress reports are sent home to students on a regular basis. To communicate
with students using electronic communication, staff will utilize only school accounts, webpages, district sponsored social networking
sites, and apps such as Remind. (Board policy GBH)
CONDUCT AT EVENTS
Students are expected to conduct themselves in a manner that is respectful and proper. Student dress code must be followed. Students
who become rude, obscene, and/or disruptive at school functions will be removed from the activity and will receive appropriate
discipline.
CUSTODY
Custody and guardianship by anyone other than a natural parent must be documented with legal guardian papers in the student’s file.

12

DAILY CITIZENSHIP EXPECTATIONS
In order for our school to maximize the learning potential for all students, we expect the following:
1. Students will strive to attend school every day.
2. Students will put forth their best effort.
3. Students will produce quality work.
4. Students will exhibit a positive and caring image.
5. Students will be respectful and courteous.
6. Students will be self-disciplined.
DAILY CLASSROOM EXPECTATIONS
Teachers will consistently enforce the following expectations on a daily basis.
1. Students will be in their seats and ready to learn when class begins.
2. Students will be prepared for class by having their learning supplies and completed homework.
3. Students will be respectful of the teachers, other students, and school property.
4. Students will refrain from talking during active instruction and independent study.
5. Students will maintain a positive attitude toward learning.
DANCES
Throughout the year dances will be hosted to promote school engagement and spirit. The dances are considered a privilege and not a
right. Dances are reserved for students of Spokane High School and alumni. Students wishing to bring other guests should seek
approval from administration.
DEFACING SCHOOL PROPERTY
Students defacing school property will be expected to pay the cost of any damage and/or replacement. Students losing or misplacing
school property will be expected to pay the cost of replacement. Additional discipline for such actions may be considered.
DIRECTORY INFORMATION
Directory Information may be prepared for mass release (school yearbook, school directory, athletic programs, summer school,
summer camps, PTA, businesses, churches, etc.) unless parents/guardians or an eligible student indicates that they do not wish the
information to be disclosed.
Directory information may consist of the following: Name of student (first, last, middle), telephone number, name(s) of parent,
stepparent or guardian, mailing address, school, grade, height and weight (athletic programs), graduation date, attendance record,
video/photographic images, awards or honors.
Please be aware, if a request is made for your child’s information to NOT be included in Directory Information, then his/her name and
relevant information may not be included in such things as athletic programs, graduation press releases, and the yearbook.
To request that your child’s information NOT be included in Directory Information, pick up a form in the office, sign and return. This
request must be made during the first 10 days of school.
The Family Educational Rights and Privacy Act (FERPA) is a federal law that protects the confidentiality of a student’s educational
records. It also requires schools receiving federal money to provide parents access to their child’s records and allows them to request
modification of the child’s educational records. This right is also extended to students the age of 18 or older.
DISTRICT REPORT CARD
District report card and data information is available through the Department of Elementary and Secondary education. Visit
https://apps.dese.mo.gov/MCDS/Home.aspx for further details.
DISCIPLINE – See Section 2
DRESS CODE
School is the child's place of business. Parents should monitor their child's dress, keeping in mind how changeable our weather can
be. It is generally accepted that cleanliness, grooming and appropriate dress is necessary to reduce distraction, promote health, and
provide a productive learning environment.
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As a general rule, all styles of clothing designated for specific non-school activity or designed to call undue attention to the wearer
are not appropriate at school. The following regulations set limits on what is permissible. This is by no means an all inclusive list.
Administration will determine if the dress code has been violated when the need arises.
1. Clothing cannot, in any way, either directly or indirectly, advertise, support, or suggest the use of tobacco products,
alcoholic beverages, or illegal drugs and/or substances.
2. Clothing cannot, in any way, either directly or indirectly, display or suggest graphics of a sexual nature, profane speech,
obscene language, gang affiliation, illegal activity, racial discrimination, or anything else that is unacceptable or
inappropriate for school.
3. Shorts must be mid-thigh from behind, skirts must be worn with shorts underneath, pants may not have “holes” or “ripped”
areas (manufactured or student made) above the knee higher than fingertip-length with arms at the side. Halter-tops, tube
tops, tops that show bare midriffs, backless tops, fish-net or mesh style tops, strapless tops, wife beaters, muscle shirts, tank
shirts that expose the area below the armpit and chest, or single strap tops shall not be worn. Shoulder straps per garment
must be at least 2” in width.
4. Hats: No hats or hoods are permitted to be worn in the building at both Highlandville Elementary and Spokane Middle
School. For safety reasons students shall wear no item of clothing that covers their face. Hats may only be worn on school
wide or classroom spirit days.
5. Chains hanging from the body and/or clothing, inappropriate jewelry or body piercing, other than in the ears, are strictly
prohibited.
6. Students are not permitted to write on their body, their clothes, or clothing of other students. Students may not wear tattoos
of an inappropriate nature.
7. Any type of extremism of dress, or dress that is disruptive or distracting to the educational process (such as short skirts,
low-cut tops, clothing that is too revealing, yoga style pants, sagging pants or shorts, or clothing that exposes
undergarments) will not be permitted. Shorts must be below fingertip-length with arms at the side.
8. House slippers and pajamas, etc. will not be permitted to be worn at school except for school designated days for such
activities as “spirit week.” Flip flops will not be permitted to be worn for PE class.
9. This is not an all-inclusive list of inappropriate items.
DRUG TESTING
Board Policy JFCI
Purpose
In an effort to protect the health and safety of its students from illegal and performance-enhancing drug use or injuries resulting from
the use of these drugs, the Spokane R-VII Board of Education, with the support of district administration and staff, prohibits all
students in the district from using, possessing or distributing illegal or performance-enhancing drugs and alcohol. The sanctions of this
policy relate solely to limiting the opportunity of any high school student (grades 9-12) in violation of this policy to participate in all
extracurricular activities, co-curricular activities and clubs, and to maintain a valid district parking permit. This policy is intended to
supplement and complement all other policies, procedures and rules of the district regarding possession or use of illegal or
performance-enhancing drugs and alcohol.
Participation in district-sponsored activities and clubs is a privilege. Accordingly, students involved in such activities carry a
responsibility to themselves, their fellow students, their parents and their school to set the highest possible examples of conduct, which
includes avoiding the use or possession of illegal or performance-enhancing drugs and alcohol. Use of these drugs is incompatible
with participation in all extracurricular activities, co-curricular activities and clubs, as it is incompatible with maintaining a valid
district parking permit.
The purpose of this policy is to prevent illegal and performance-enhancing drug use and to strive for an environment free of such drug
use within the district. As stated above, the sanctions of this policy relate solely to limiting the opportunity of any high school student
(grades 9-12) in violation of this policy to participate in all extracurricular activities, co-curricular activities and clubs, and to maintain
a valid district parking permit. No academic sanctions will be imposed for violation of this policy, except to the extent that a violation
of this policy would also constitute a violation of the district's discipline policy. If the drug and alcohol prohibitions of the discipline
policy are violated, the student will be subject to the penalties set out in the discipline policy, and the discipline violation will also
count as a violation of this policy.
Definitions
Co-curricular Activities – For purposes of this policy, co curricular activities include: band, choir, FBLA, FCCLA and student council.
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Extracurricular Activities – For purposes of this policy, extracurricular activities include: athletics, cheerleading, dance, FTA, National
Honor Society, science/history club, art club and academic competitions.
Drug Testing – A scientifically-substantiated method to test for the presence of illegal or performance-enhancing drugs or alcohol, or
the metabolites thereof in a person's urine.
Illegal Drug – Any substance that an individual may not sell, possess, use, distribute or purchase under either federal or Missouri law.
It includes, but is not limited to, all scheduled drugs as defined by Missouri law, all prescription drugs obtained without authorization,
and all prescribed and over-the-counter drugs being used for an abusive purpose, as well as alcohol.
Performance-Enhancing Drug – Includes anabolic steroids and any other natural or synthetic substance used to increase muscle mass,
strength, endurance, speed or other athletic ability. The term does not include dietary or nutritional supplements such as vitamins,
minerals and proteins that can be lawfully purchased in over-the-counter transactions.
Positive – When referring to a drug test administered under this policy, this means a toxicological test result that is considered to
demonstrate the presence of an illegal or performance-enhancing drug or the metabolites thereof using the standards customarily
established by the laboratory administering the drug test.
Drug Testing Procedures
Consent Forms
Each student participating in extracurricular activities, co-curricular activities and clubs, and those seeking to obtain a valid district
parking permit, shall receive a copy of this policy and a student drug testing consent form. The form will be distributed at the
beginning of the school year and must be read, signed and dated by both the student and the student's parent/guardian, and returned to
the school within 15 school days of receipt, regardless of when the student will participate in an activity.
Students who enroll after the beginning of the school year will be provided with a consent form and must return the signed form
within 15 school days of his or her enrollment date. These students may also be subject to immediate drug testing.
Any student who fails to return a signed consent form by the deadline, to be established annually, will be subject to the following:
►
The student will be prohibited from participation in any extracurricular activities, co-curricular activities and clubs
during the school year. Should the student choose to return a completed consent form after the deadline, the student
will be suspended from participation in all such activities for 28 calendar days.
►
The student will be ineligible to receive a valid district parking permit during the remainder of the school year.
Random Selection
Each student who has returned a signed consent form will be assigned a random number for testing purposes. The collection and
testing personnel will refer to the student using this drug test number. In order to assure privacy, the name of any student who is tested
shall be known to district administrators only on a "need to know" basis.
The collection and testing personnel hired by the school district shall perform the selection procedure. Selection of the students for
each drug test shall be accomplished by taking a random sample of all students participating in the drug testing program and will
follow scientifically-accepted random sampling techniques.
Each semester during the school year, approximately ten percent (10%) of the participating students will be selected to take the drug
test. Testing will be performed periodically throughout the semester. District personnel have no authority to remove a student from the
list of students randomly selected to be tested.
Drug Testing and Result Reporting
Any drug test required by the district under the terms of this policy will be administered by the collection and testing service chosen
by the district using scientifically-validated toxicological methods. The collection and testing service shall be required to have
detailed, written specifications to assure chain of custody of the specimens, proper laboratory control and scientific testing.
Drug tests will be conducted at Spokane High School. Appropriate personnel from the collection and testing service will accompany
the student to the test and be with them at all times. After testing, parents will be notified in writing that their student was tested.
All aspects of the drug testing program, including the taking of specimens, will be conducted so as to safeguard the personal and
privacy rights of the students to the maximum degree possible. The test specimens shall be obtained in a manner designed to minimize
the intrusiveness of the procedure. In particular, the specimen must be collected in a restroom or other private facility. A trained
monitor will remain outside the facility to supervise the process. The monitor shall verify the normal warmth and appearance of the
specimen. If at any time during the testing procedure the monitor has reason to believe or suspect that a student is tampering with the
specimen, the monitor may stop the procedure and inform the principal who will then determine if a new sample should be obtained.
If, during the drug testing procedure, a student delays urination beyond a reasonable period of time or if there is a suspicion of a
student using altering substances, the student's sample will be tested for adulterants. If an adulteration substance is found, the test will
be considered positive. Refusal to submit a urine sample will be considered a positive result.
The collection and testing personnel will perform a screening test on the specimen. If the initial test is positive, the initial test will be
subject to confirmation by a second test. If the confirmation test is positive, the collection and testing personnel will notify the
principal or other administrator with the results. Once a positive is determined, the student will become ineligible to practice or

15

compete in any extracurricular activities, co-curricular activities and clubs, whether in-season or off-season. The principal will contact
the student and the student's parent/guardian to schedule a conference, along with the athletic director, head coach or activity sponsor
as appropriate. At the conference, the principal will solicit any explanation of the positive result.
If the student asserts that the positive results were caused by other than consumption of an illegal or performance-enhancing drug, then
the student will be given the opportunity to present evidence of such to the principal. This evidence should include a list of all
substances, along with the appropriate prescriptions, that the student may have taken prior to testing. The district will rely on the
opinion of the collection and testing service that performed the confirmation test in determining whether the positive result was
produced by other than the consumption of an illegal or performance-enhancing drug. The principal will make a decision on the
evidence within five (5) working days.
Appeals
The principal's decision may be appealed in writing to the superintendent within five (5) working days of receipt of the decision. The
superintendent will issue a decision on the appeal in writing within five (5) working days of receipt of the appeal.
The superintendent's decision may be appealed in writing to the Board of Education for consideration in closed session at the next
regularly-scheduled Board meeting.
Additional Testing Requirement
A student who has tested positive will be required to undergo one (1) or more additional drug tests (at the student's own expense) to
determine whether the student is no longer using illegal or performance-enhancing drugs before he or she may rejoin any
extracurricular activities, co-curricular activities and clubs or regain a valid district parking permit after the suspension period.
Negative Test Results
All parents/guardians of students testing negative in the initial screening will be contacted by district personnel within five (5)
working days of testing.
Violations
Any student who tests positive in a drug test under this policy shall be subject to the following restrictions:
First Offense:
The student shall be suspended from participation in all extracurricular activities, co-curricular activities and
clubs (including all meetings, practices and competitions) and the student's district parking permit will be
revoked for 28 calendar days following the initial report of the drug test or, if the student is not currently
participating in such activities, for the first 28 calendar days during the next activity season in which the
student intends to participate. During this time, it is recommended that the student's parent/guardian obtain
a substance abuse evaluation and education and counseling for the student. The parent/guardian of the
student will be responsible for the costs of this education and counseling.
Students who are enrolled in a class that involves co-curricular activities will remain in the class during the
suspension and may participate in classroom activities, but may not participate in any activities outside the
regularly-scheduled class time. No academic penalty such as a grade reduction or loss of credit will be
imposed due to the student’s prohibition from participating in activities scheduled outside of class time;
however, students may be required to complete alternative assignments.
Second Offense:
The student shall be suspended from participation in all extracurricular activities, co-curricular activities and
clubs (including all meetings, practices and competitions) and the student's district parking permit will be
revoked for 365 calendar days from the date of the initial report of the second offense.
Third Offense:
The student shall be suspended from participation in all extracurricular activities, co-curricular activities and
clubs (including all meetings, practices and competitions) and the student's district parking permit will be
revoked for the length of the student's enrollment in the district from the date of the initial report of the
third offense.
EMERGENCY CONTACTS
Each child must have a minimum of three emergency contacts and phone numbers in addition to the child’s parent/guardian home
and work numbers. This is essential in case of emergency.
EMERGENCY PROCEDURES
Emergency evacuation drills will be conducted routinely throughout the school year. They are designed to help prevent injuries and
deaths in the event of a real emergency. These drills are taken very seriously! Students are expected to remain orderly and extremely
quiet during all drills. Any student acting upon or assisting others with a false fire alarm will be suspended from school and the
incident will be reported to the local police departments.
Spokane School District conducts periodic drills to ensure the safety of our students. Throughout the school year, students will
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practice the proper response to crisis events to include: school lockdown, earthquakes, tornado/severe weather, and fire/explosion
drills. You may learn more about earthquake safety at: https://www.fema.gov/earthquake-safety-school.
ENGLISH LANGUAGE STUDENTS
Missouri school districts are responsible for meeting the educational needs of an increasingly diverse student population by providing
a wide range of resources and support to ensure that all students have the opportunity to succeed and be college prepared and career
ready. Our school district has programs designed to help meet the unique educational needs of children working to learn the English
language, students who are advanced learners, students with disabilities, homeless students, the children of migratory workers, and
neglected or delinquent students. For more information, contact our Director of Special Education who coordinates English language
learner services.
Director of Special Services - Spokane R-VII School District
PO Box 69, Highlandville, MO 65669 Telephone: 417-443-3361
EQUIPMENT
Students are responsible for issued equipment. They will pay for abuse and destruction of any school equipment. They are financially
responsible for all equipment or uniform issued by the school that is not properly returned. Payment or return of gear must be made
before the student participates in another sport or activity. Uniforms and practice gear are expected to be worn only for the purpose
for which they have been issued.
FIELD TRIPS
Students will occasionally have an opportunity to go on an educational field trip that will require bus transportation. In addition to the
Field Trip Permission Slip signed by parents at the beginning of the year, the supervising teacher will send permission slips home at
the time of the event. These must be signed and returned to school, prior to the field trip. The school cannot bus students without
parent’s permission. Students must go and return on the bus to any school sponsored event unless picked up by a parent, or unless the
parent has sent a written request to the teacher stating what arrangements have been made.
FOOD/BEVERAGES
Food and beverages, with the exception of energy drinks, are permitted on campus at the discretion of school staff members. Bringing
food and beverage into the school is a privilege that can be revoked if a student is not being safe, respectful, and responsible with
these items. Beverages must be in a clear container. Specific food and beverages can be limited in the classroom per teacher discretion.
NO FOOD OR BEVERAGES ARE ALLOWED ON SCHOOL BUSES.
GANG INFORMATION
A “gang” means any ongoing organization, association or group of three (3) or more persons, whether formal or informal, having as
one of its primary activities the commission of one or more criminal acts, which has an identifiable name or identifying sign or
symbol, and whose members individually or collectively engage in or whose members engage in a pattern of criminal gang activity.
The “pattern of gang activity” means the commission, attempt to commit, conspiring to commit, or solicitation of two or more
criminal acts, provided the criminal acts were committed on separate dates or by two or more persons who are members of or belong
to, the same criminal gang.
No student on or about school property or at any school activity:
1. Shall wear, possess, use, distribute, display or sell any clothing, jewelry, emblem, badge, symbol, sign or other thing that is
evidence of membership in or affiliation with any gang.
2. Shall commit any act or omission or use any speech, either verbal or non-verbal (gestures, handshakes, etc.) showing
membership in or affiliation in a gang.
3. Shall use any speech or commit any act or omission in furtherance of the interests of any gang or gang activity, including, but
not limited to:
a. Soliciting others for membership in any gang;
b. Requesting any person to pay for “protection” or
i. otherwise intimidating or threatening any person;
c. Committing any illegal act or violation of school
i. district policies;
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d.

Inciting another person to act with physical violence
i. upon any other person

GRADES
Only grades issued at the conclusion of each semester are considered official records. Each semester class is worth .5 units.

GRADE SCALE (Elementary and Middle School)
In accordance with school policy, our grading scale is as follows:
A 93 – 100%
C 73 – 76%
A- 90 – 92%
C- 70 – 72%
B+ 87 – 89%
D+ 67 – 69%
B 83 – 86%
D 63 – 66%
B- 80 – 82%
D- 60 – 62%
C+ 77 – 79%
F
0 – 59%
GRADUATION INFORMATION
Board of Education Policy IKF: A student must meet the following requirements in order to graduate from the Spokane R-VII School
District, unless otherwise exempted. The student must:
1.

Complete a total of 26 credits, including credits required by the State Board of Education.

2.
Pass examinations on the provisions and principles of American history, American institutions, American civics, and
the Missouri and U.S. Constitutions. (§§ 170.011, .345, RSMo.)
3.
Successfully complete a course of instruction of at least one semester in length on the institutions, branches and
functions of the government of the state of Missouri, including local governments, the U.S. government and the electoral
process. (§ 170.011, RSMo.)
4.

Have earned credit in the Spokane R-VII School District's educational program between the ninth and twelfth grades.

5.

Have taken all required end-of-course (EOC) examinations. (DESE Graduation Guidance)

6.
Have received 30 minutes of cardiopulmonary resuscitation (CPR) instruction and training in the proper performance
of the Heimlich maneuver or other first aid for choking. (§ 170.310, RSMo.)
Students who wish to graduate early will be required to meet with a guidance counselor and submit written notification to the
principal. The guidance counselor will notify the student's parents or guardians of the student's decision if the student is a dependent.
The student will receive a diploma if the student has met the Spokane R-VII School District's graduation requirements.
The student who chooses early graduation will be allowed to participate in the spring graduation ceremonies but will be considered an
alumni for all other activities. (Policy IKFA)
GUIDANCE AND COUNSELING
The Spokane Guidance and Counseling Program exists for the purpose of making a significant contribution in the total growth and
development of each student. This is accomplished through a developmental guidance program. The program addresses physical,
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mental, and emotional development. The goal of the program is to support students in their efforts to become self-actualized,
self-directed individuals. The counseling program consists of the following components:
● Classroom Guidance
● Individual Counseling
● Individual Testing
● Group Testing
● Support Team
● Resources for Parents
● Home Visits
A web page devoted to counseling resources for high school students is available at:
https://sites.google.com/spokane.k12.mo.us/counselingresources/home
HARASSMENT/BULLYING
A person commits the crime of harassment if he or she:
1. Knowingly communicates a threat to commit any felony to another person and in so doing, frightens, intimidates, or causes
emotional distress to such other person; or
2. When communicating with another person, knowingly uses coarse language offensive to one of average sensibility and
thereby puts such person in reasonable apprehension of offensive physical contact or harm; or
3. Knowingly frightens, intimidates, or causes emotional distress to another person by anonymously making a telephone call or
any electronic communication; or
4. Knowingly communicates with another person who is, or who purports to be, seventeen years of age or younger and in so
doing and without good cause recklessly frightens, intimidates or causes emotional distress to such other person; or
5. Knowingly makes repeated unwanted communication with another person; or
6. Without good cause, engages in any other act with the purpose to frighten, intimidate, or cause emotional distress to another
person, cause such a person to be frightened, intimidated, or emotionally distressed, and such person’s response to the act is
one of a person of average sensibilities considering the age of such person.
HEALTH
A student who becomes ill at school must be checked by the nurse. The nurse will contact the parent(s) for dismissal permission if
illness warrants such action. Any chronic or acute health problems should be reported to the nurse for documentation in the student’s
health record. A student with an ailment or disability, which requires either limited or no physical education program, must have a
physician’s note, to that effect, on file with the nurse. Immunizations must be current and on file in accordance with state law before a
student can attend classes. In accordance with the State Nurse Practice Act, prescription medicine will only be administered with a
written doctor’s order/permission.
Over the counter medications will only be given by the school nurse with written parental permission. Spokane Schools keep
epinephrine and emergency asthma medication in the nurse’s office. Parents who do not want these medications administered in an
emergency must notify the district in writing at the beginning of the school year.
Parents must assume primary responsibility for their child's health care, both at home and at school, and the coordination of care
between home and school. The school does not assume responsibility for the management or treatment of health conditions of which
the parents were aware before the student was sent to school. For families meeting income guidelines, you may be able to access
health care through MO HealthNet for Kids at https://mydss.mo.gov/healthcare/mohealthnet-for-kids.
HEALTH SCREENINGS
Screenings are done on different groups of students throughout the school year. Following is an approximate time frame during which
screenings will take place and which groups of students will be involved.
Students in Kindergarten, 1st, and 3rd grades are screened for vision, hearing and growth primarily in the fall semester of each school
year. Screenings are also conducted for students in any grade at the request of the parent/guardian, or concerned teacher.
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Parents/Guardians will be notified of any abnormal screening results. Students will be excused from any screening upon receipt of a
written request from the student's parent/guardian. Please contact the school nurse for any questions or concerns.
Blood pressure screenings will be conducted on high school students during the time they are enrolled in Health class. Vision and
hearing screenings are conducted at the request of the parent/guardian or concerned teacher. Students may be excused from any
screening upon the receipt of a written request from the student's parent/guardian.
Vision and hearing screenings are conducted at the request of the parent/guardian or concerned teacher. Students may be excused from
any screening upon the receipt of a written request from the student's parent/guardian.
HOMEWORK
Students should expect a reasonable amount of homework. A regularly scheduled homework time when parents and students can
discuss schoolwork is a proven method to increase learning. Classroom teachers will communicate their policies on homework to
students and parents. Parents should feel free to ask for directions and help from teachers or our guidance counselor about
establishing a regular homework routine.
ILLNESS AND ACCIDENTS
In case of sudden illness, students are to request permission to report to the school nurse; a nurse’s pass will be issued. In case of an
accident resulting in injury, the student will be cared for as thoroughly as possible, and all attempts will be made to contact
parents/guardians for possible further treatment. It is vital that parents indicate at least three emergency contact names and
numbers on their student’s enrollment card on file in the nurse's office. If a phone number changes, the parent must notify the
school of the new numbers. It is distressing to a student who is injured or who does not feel well, if someone cannot be reached. In
addition, the school does not have the facilities to treat severe injuries or medical problems.
Regular attendance at school is important. A student should be in class every day that he or she is physically able. However, students
with contagious conditions are not allowed to attend school during the time they're likely to transmit an illness. This not only gives
the student an opportunity to rest and recover, but it also keeps others at school from being infected by illness that may spread
quickly among children. If a student becomes ill while at school parents are expected to make transportation arrangements to get the
student home.
A student should not be in school if any of the following are present:
* Fever or chills
* Nausea, vomiting, or diarrhea
* Severe, persistent pain or other signs of illness
* Earache or drainage from the ears
* Inflamed, reddened or drainage from eyes
* Lice
IMMUNIZATION
Students must have an updated immunization record on file before attending school. A nurse is on call at all times. Parents will be
called when a child becomes ill or a temperature is detected. Parents, please be sure that home and office phone numbers are on file
in the office and updated when changed. Immunization requirements are shown below. Contact your school’s nurse with any
questions.
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In the preschool program, parents may inquire if there are any students with an immunization exemption on file. If there is at least
one exemption on file, the parent making the inquiry may be told of the exemption but not the name of the student(s), the type of
exemption or other related information.
IMPENDING WEATHER
In case of a full-day closing of Spokane school notification will be broadcast on the following radio and television stations by 7 a.m.:
KTTS (94.7), KY 3, KOLR 10 and KSPR 33. The school will use the alert notification system to send mass phone calls to numbers
as indicated by the student's parents.
Changing weather conditions may force the early dismissal of school. If this should happen, students will be sent to the regular after
school destinations. Be prepared in advance for such occasions by giving your student’s teacher early dismissal transportation
instructions, our staff will NOT be able to call you. We ask that you avoid calling the school office, as our phone lines become
jammed in these situations and cannot be relied on for last-minute instructions.
INSURANCE
The student must show proof of insurance coverage, family policy or student policy. An optional student accident insurance is
available. Parents will need to send completed forms directly to the insurance company. Forms for student insurance will be
available from the coaches or school office.
INTERNET ACCESS
Use of the district’s technology resources is a privilege, not a right.
All students will have the opportunity to access the Internet World Wide Web information resources through their classroom, library,
or school computer lab and under the direct supervision of a teacher. The Spokane School District Internet Access Policy is available
in the School Board Policy Manual. The Spokane R-VII School District Acceptable Use Policy is posted in computer labs, library, and
other locations. No student will be given access to the district’s technology resources until the district receives a User Agreement form
signed by the student and the student’s parent(s), guardian(s), or person(s) standing in place of a parent. The form can be found in the
registration packet.
A user’s privileges may be suspended pending an investigation concerning use of the district’s technology resources. Any violation of
the district policy, regulations, or procedures regarding technology usage may result in temporary, long-term, or permanent suspension
of user privileges. The district will monitor the on-line activities of minors and operate a technology protection measure on all
computers with Internet access as required by law. Internet access is provided through Missouri Research & Education Network
(MOREnet) for the Spokane R-VII School District. The district complies with MOREnet’s AUP which states: “All network use by
MOREnet members, project participants, and those connected via MOREnet members or project participants shall be for, or in support
of, research; education; local, state, or national government affairs; economic development, or public service.”
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LIBRARY
The library is under the direction of a certified librarian who will assist students in the use of the library.
Expectations
● Students must have a pass to use the library during school hours.
● Students with overdue/lost materials may use materials only while in the library and will not be permitted to check out
additional items until materials are paid for or returned.
● Students disturbing the work of others will be asked to leave.
● No food, drink, or gum is permitted in the library.
● Students caught removing materials from the library without checking them out may have library privileges revoked.
● Students are responsible for the materials check out in their name. They should NOT allow other students to use materials
they have checked out.
● Students will be charged the purchase price of any lost book. If the book is found and returned, this charge will be refunded
minus the late fee.
● Graduating seniors will not be issued their diplomas until all outstanding library charges are paid.
LOST AND FOUND
Found items should be turned into the ‘lost and found.’ If an item is lost, instruct your child to check with the ‘lost and found’
immediately. Found items will be kept for 30 days and then donated to the appropriate services.
LUNCH / BREAKFAST
The school provides breakfast, and hot lunch lines each day for students. Breakfast will be available in the cafeteria from approx 7:30
- 8:00 a.m. depending on your student’s respective building’ start time. Meal prices for the current year are:
Highlandville Elementary School
Breakfast
Lunch

Full Price
$1.30
$2.35

Reduced Price
$0.30
$0.40

Free
$0.0
$0.0

Extra Milk
$0.45

Reduced Price
$0.30
$0.40

Free
$0.0
$0.0

Extra Milk
$0.45

Spokane Middle and High School
Breakfast
Lunch

Full Price
$1.40
$2.50

The price for the lunch is set annually by the Board of Education. Free and reduced-price lunches are available for qualifying students.
Applications for these are available in the Principal’s office. All breakfast and lunch money will be turned into the Cafeteria Staff in
the designated money envelope with the student's name. Students will not be able to charge over $10.00. Ala Carte items are on a
cash-only basis and can not be charged. All lunch charges must be paid prior to grade promotion. Snack and pop machines will be
turned off during the day. Students may bring their own lunch and eat in the cafeteria. Students are not allowed to leave campus, go to
the parking lot, or have food delivered from any commercial establishment during the lunch period. Parents are permitted to bring
their own child lunch prior to the beginning of the lunch period. Students who leave the campus or go to the parking lot will be
considered truant.
Students are not permitted to bring open containers of food or beverages, other than water in clear containers, into the building upon
arrival or carry them in the hallways. Energy drinks are not permitted under any circumstances. Confiscated items will not be
returned. The sale of candy on school grounds or on the bus is strictly prohibited, with the exception of the concession stand and
school approved fundraisers.
Students are allowed 25 minutes for lunch and are required to eat in the cafeteria. Free and reduced lunch forms will be available
when students pick up their schedules in August. If you do not receive a form, they may be picked up in the office at any time.
Students should be aware of the following lunchroom expectations:
1. Use good table manners.
2. Use soft voices when talking to the person next to you.
3. Wait quietly and patiently in line.
4. Show respect to lunchroom personnel.
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5.

Do not share food.

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the
USDA, its agencies, offices, and employees, and institutions participating in or administering USDA programs (including the district),
are prohibited from discriminating based on race, color, national origin, sex, disability, age or reprisal or retaliation for prior civil
rights activity in any program or activity conducted or funded by the USDA. These programs include the National School Lunch
Program, the Special Milk Program, the School Breakfast Program, and the Summer Food Service Program.
Any person or representative alleging discrimination based on a prohibited basis has the right to file a complaint within 180 days of
the alleged discriminatory action with the USDA Office of the Assistant Secretary for Civil Rights or the district’s compliance office,
the superintendent of schools. See process for filing a complaint under section: GRIEVANCE PROCEDURE FOR TITLE VI,
TITLE IX within this handbook. (Policy AC). Policy AC is found in its entirety at the end of our handbook.
MAKE-UP ASSIGNMENTS
Students who have absences will be given the opportunity to make-up assignments. The time allowed for completing this work is one
day for each day of absence. It is the student’s responsibility to obtain any missed assignments upon their first day they return to the
class from which they were absent. Work may be given out prior to being absent upon teacher discretion. Work not submitted in the
allotted time will follow the teacher’s grading procedure. Missed exams are to be made up before or after school, not during the
regular day. It should be noted that not all learning can be “made up”. Class participation, discussion, and other activities cannot be
repeated. Skill courses where work can be accomplished by attendance only cannot be made up. Experience of this type must be
recognized as missed.
MEDICAL MARIJUANA AND CANNABIDIOL (CBD) OIL
The district does not permit the possession or administration of marijuana or marijuana-infused products for medicinal purposes on
district property or at district events since these products are prohibited under federal law.
In accordance with state law, parents/guardians with a valid hemp extract registration card may possess CBD oil on district property
for the purpose of administering it to their students who are less than 18 years old for the treatment of epilepsy. Students 18 and older
with a valid hemp extract registration card may possess CBD oil on district property for the limited purpose of bringing it to the health
office where it will be stored with other medications and administered to the student by the nursing staff for the treatment of epilepsy.
Students who have an actual prescription for a medication containing CBD will be permitted to possess and administer the
prescription medication in accordance with this policy.
When applicable, district staff will administer prescription medication containing CBD in the same manner used to administer other
prescription medication.

MEDICATION POLICY
Students are not to be in possession of prescriptions, or non-prescription medication at school. [Including but not limited to Tylenol
(and other types of over the counter pain medication), throat spray and cough drops.] All medications are to be sent to the school
nurse as soon as the student arrives at school. Students who do not follow these guidelines may be subject to disciplinary action.
When a student is to receive medication during school hours, the parents/guardians must provide the medication in the original
bottle, with the physician's name, date, name of medication, dosage, and time of administration. The school must have written
permission from the parent/guardian to give medication, which must include the parent signature.
Students who use inhalers or are on prescription medication must have a physician’s written authorization and additional forms filled
out by parents. These forms are available in the nurse’s office. Students must have a health inventory on file and a permission form
for over the counter medication completed and signed by their parent/guardian in order to receive medication from the nurse.
If it is necessary for students to receive non-prescription medication such as Tylenol, parental permission must also be granted. The
necessary permission is requested on the enrollment form on file in the nurse's office. Office personnel will not dispense aspirin to
students.
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MOCAP
MOCAP offers virtual online courses for students statewide. Students can take an entire course from any Internet-connected computer,
available 24 hours a day, seven days a week. MOCAP's mission is to offer Missouri students equal access to a wide range of
high-quality courses and interactive online learning that is neither time nor place dependent. The Missouri Department of Elementary
and Secondary Education (DESE) and the State Board of Education oversee administration and quality assurance activities such as
related content and delivery of courses. Missouri-certified teachers facilitate MOCAP courses. MOCAP provides Missouri students
with equal access to a wide range of coursework, anywhere, any time at the expense of the local education agency. For more
information, visit the: Missouri Course Access Program: https://mocap.mo.gov/. Spokane’s information about virtual courses can be
found at: http://www.spokane.k12.mo.us/ under the main district links section in the mid section of our webpage.
MORALE-SCHOOL
School morale is built and maintained by all personnel. The ability to work harmoniously together in our school depends on each
person’s attitude. A cooperative, positive attitude is a leading factor that contributes to a positive environment for the teachers,
students, administration, and school personnel. Each individual should strive to guard the reputation of our school system; this can be
accomplished by carefully selecting our comments. The effectiveness of our school will depend on our ability to create positive
school morale.
MORNING ARRIVAL/AFTERNOON DISMISSAL (Highlandville Elementary School only)
The building will be opened at 7:25 a.m. for breakfast. If your student needs to be dropped off prior to that time, he/she must be
enrolled in the Owl Care Program. Walkers should not arrive until 7:25 a.m. Upon arrival, all students are to proceed directly to their
classroom. Once a student has arrived at school, he/she may not leave without school or parental permission. Students who leave
school grounds without permission will be considered truant and will be subject to the unexcused absence rule.
After dismissal in the afternoon, students riding the bus will exit out the north entrance. Students being picked up will exit out the
main entrance. Students remaining in the building after 3:45 for school-sponsored activities should be in the designated area for that
activity and not roaming freely around the school.
OUT-OF-SCHOOL SUSPENSION (OSS)
Students receiving an OSS (OSS) for any disciplinary problem will be allowed to turn work in for up to 100% credit. The student is
responsible for making arrangements to pick up the assignments. The work will be due the day the student returns to school. Students
may not attend any school-sponsored activities while serving OSS.
PERSONAL PROPERTY
Expensive items or materials of value should not be brought to school. This includes but is not limited to cell phones, iPods, cameras,
laser pointers, toy guns, radios, stereos, electronic/video games, cassette tape recorders, headphones, tape/CD players, expensive
calculators, bouncy balls, playing cards, cameras, expensive watches, laser beams, pagers, 2-way radios and large sums of money.
Prior administrative approval is required if any of these items are needed for school. The school will not be responsible for lost or
stolen items.
PHYSICAL EXAM
All students who participate in interscholastic athletics or cheerleading must have an annual physical examination by a physician. The
results must be reported on a form provided by the school district. This form must be signed by physician, student, and parent in the
appropriate spaces provided. Students may not checkout equipment, practice, or play until completed forms are turned in to the
coach/sponsor.
PROGRESS REPORTS
Students will receive a progress report to take home listing their grade and attendance in all classes throughout the year. A report card
indicating semester grades will be sent home following the conclusion of each semester. These must be signed by a parent or guardian
and returned in the Elementary School and Middle School. Feel free to contact your student’s teacher, the school counselor, and/or
principal to discuss your child's progress throughout the school year.
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RESOURCE ROOMS
Highlandville Elementary provides specialized services for students eligible under Public Law 94-142 (Education for All
Handicapped Children Act, 1975). For more information contact the Director of Special Education at 443-3361.
SCHOOL ACTIVITIES
School-sponsored or sanctioned activities (i.e. field trips, interscholastic competition, etc.) are exempt from and shall not count toward
absences. Students who will be absent from class shall check with the teacher in advance to obtain make-up work prior to the absence.
SEXUAL HARASSMENT
The school district is committed to providing an environment free from intimidation, hostile behavior, unwelcome sexual advances,
requests for sexual favors and other verbal or physical contact or communication constituting sexual harassment. Sexual harassment
by an employee, student or other person in the district against any person is prohibited. Allegation of sexual harassment shall be
investigated and, if substantiated, corrective or disciplinary action taken, up to and including suspension and/or expulsion of student or
suspension and/or termination of employee.
SPEECH/LANGUAGE
All students are screened in order to determine those children who might benefit from the speech/language program. Speech therapy
is provided on the basis of need. Vision and hearing screenings are also provided. Parents are notified if their child needs additional
testing in these areas.
STUDENT ORGANIZATIONS AND CLUBS
Spokane Middle School has several organizations to which students may belong provided they meet the specific requirements as
outlined in each group’s constitution. Students should check with each organization’s sponsor to see if they qualify. Students should
realize that time limits the number of extracurricular activities in which they may participate. Since classroom work always comes
first, a student must be sure that he/she does not overload him/herself to the point that grades suffer. No grades are earned by
belonging to any organization. Students who receive disciplinary referrals are subject to review as to their eligibility to participate in
extracurricular activities.
STANDARDS OF PARTICIPATION
The following is a list of minimal standards that all students must meet and maintain before membership in any organization or on any
athletic team will be granted. Note: Certain organizations or groups may establish additional specific requirements with permission
of the principal.
1. A minimum of a C- grade average (GPA of 2.00 or higher) with no more than one (1) F.
2. Must regularly display proper citizenship and attitude as determined by teachers, students, and administrators.
3. To participate in an after-school practice or athletic event, the student must attend school a minimum of four (4) hours.
The following is a list of extracurricular organizations at Highlandville Elementary School:
JR. Ag
Honor Choir
The following is a list of extracurricular organizations at Spokane Middle School:
Scholar Bowl
The following is a list of extracurricular organizations at Spokane High School:
Scholar Bowl
Art Club
Book Club
FBLA
FCCLA
Fellowship of Christian Athletes
Math Team
National Honor Society (if requirements are met)
Student Council Comic Book Club
FFA
Archery Team
SUBSTITUTE TEACHERS
There are times when your regular teacher may be absent from school. Substitute teachers are hired by the district to maintain the
flow of instruction and preserve order while your teacher is away. Substitute teachers should be treated as special “guests” in our
building. Students should act especially courteous and respectful to all guests in the building. Consequences for not meeting these
expectations will range from ASD, Saturday School to 1-3 days OSS.
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SUICIDE PREVENTION
The school district is aware of the importance of suicide prevention and provides training for all staff to help us identify at-risk
students and prevent suicide. You may learn more about district efforts by reviewing Board Policy JHDF.
SUPERVISION
No school activity or practice for performance shall be held without a sponsor or coach present. No student should attempt to
warm-up, practice or play unless the coach/sponsor is there to supervise. For safety reasons, students are not to use the school
equipment without proper supervision. (Violations are subject to removal from activity).
SUPPLIES - STUDENT
A student school supply list will be available in the office or local retail stores by August 1.
SUPPORT/CARE TEAM
The administrator/counselor facilitates and participates in a team of educators and often parents, who meet to discuss the needs of the
student. Teachers or parents may refer students to the CARE team when they observe a student who is not experiencing success in
school in some aspect. The team meets to discuss what strategies have been tried to help the student, brainstorm other possibilities,
and develop a plan to help the student. Parents are encouraged to utilize this service.
TARDIES
Any student arriving at school after the published start time for each building must report to the office to check in before going to the
classroom. A student is considered tardy if he/she is not in his/her seat when the tardy bell starts to ring with appropriate materials
ready. A teacher may require a student to make up time for being tardy to his/her class.
Middle School:
4th Tardy - Lunch Detention
5th Tardy - ASD
8+ Tardy - ISS
High School:
4th Tardy - ASD
8+ Tardy - ISS
With each subsequent tardy from 4th through 7th, he/she will be required to attend ASD. Parents will be notified of the date and will
be responsible for student after school transportation. Students .
For purposes of categorization, a student who arrives to class less than 20 minutes after the start of class will be considered tardy or
comes to class without the necessary materials. If the student arrives to class more than 20 minutes after the start of class, the student
will be counted as absent. Tardies are unexcused – only emergency situations will be considered. Excessive tardies and absences will
be reported to the county juvenile office and may require the student to attend summer school before being passed to the next grade.
TELEPHONE CALLS/CELL PHONES AND ALL ELECTRONIC DEVICES
The school takes no responsibility for theft, damage or loss of personal items a student chooses to bring to school. Although students
and adults have become dependent on cell phones and electronic devices, these items are not necessary or required for a school day.
Additionally, all students (grades 5-12) have access to a Chromebook for learning purposes. Therefore, students may use their
phones and electronic devices UP TO the start of the school day. Phones and electronic devices may be used during the student’s
lunch shift in the cafeteria and in between classes (grades 9-12 only). During class time, cell phones must be silenced and
surrendered or left in the student’s locker.
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*Phones are prohibited in locker rooms and restrooms for camera use.
Students whose phones or electronic devices are used inappropriately will be asked to hand them over to the STAFF MEMBER
ASKING. Devices that are not given to the staff member will automatically start at the 3rd offense:
First offense: Warning. Item turned into the office along with a teacher referral and returned to the student at the end of the day.
Second offense: Parent conference required; parent must pick up the item.
Third offense: 2 day confiscation or 1 day ISS.
Fourth offense: 3 day confiscation or 2 days in-school suspension.
Fifth offense: 4 day confiscation or 3 days in-school suspension.
Sixth offense: 5 day confiscation or 4 days in-school suspension.
Seventh offense: 6 day confiscation or 3 days out-of-school suspension.
Further offenses: Days will be added to the confiscation (7, 8 . . . and the OSS will remain at 5 days).
The phone will remain in confiscation unless administrator(s) hear from a parent that they prefer their student to take the
suspension/detention over having the item confiscated. If the item remains in confiscation, parents may pick the item up after the
assigned number of confiscation days.
Videos taken and/or distributed while at school or at a school event that disrupts the educational environment are prohibited.
1st Offense: 3 days ISS
2nd Offense: 5 days ISS and possible suspension of the use of technology devices.
3rd Offense: 2 days OSS and banning the use of electronic devices for the remainder of the school year.
Additionally, if a parent needs to reach a student during the day, please contact the office rather than call or text them directly during
instructional time. If it is an emergency, please specify this and we will get the student immediately to the office.
TESTING
The guidance counselors conduct a systematic program of group testing for students at Spokane. The current listing of group tests
given and grade to which they are administered may be obtained from the counselor's office.
TEXTBOOKS
The school district furnishes books to all students. Reasonable wear is expected as a result of daily use. If a textbook or workbook is
damaged or lost, the student and parents will be responsible for replacement.
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TITLE ONE READING, Highlandville Elementary School
Title I is a federally funded program that provides additional help and instruction for students who are not achieving at grade level in
the classroom. The Title I program provides additional instruction in reading to small groups of children, using a variety of teaching
methods and materials designed to accommodate the specific learning styles of the students. The purpose of Title I is to enable all
students to meet the academic challenges of classroom and curriculum through the use of accelerated instructional alternatives.
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TRANSFER FROM “UNACCREDITED SCHOOL”
For the purpose of enrollment, transferring from another “unaccredited school” is any public, private or home school that does not
meet the accredited criteria from the state of Missouri. If a student transfers to Spokane Schools from an unaccredited school the
principal or designee will examine a number of criteria to determine grade-level or class placement including age, achievement tests
or other performance data, transcripts, course descriptions, textbooks used and home-schooling logs. If necessary the district will
administer additional tests to aid placement decisions. As per policy JECC.
TRANSPORTATION
Students will not be allowed to drive to school during the school year or to any school activity. Students who are riding the bus home
with another student must provide a note from their parents to the office upon arrival. Bus passes will not be given without written
parent permission. Students being picked up by someone other than their parent/ guardian must have a note in order to do so.
Team members are expected to travel as a group in school district vehicles. The coach must approve any change in transportation,
either in person or in writing before or after the event.
TRAUMA INFORMED PRACTICES
The school district and the state of Missouri recognize the impact of trauma on a human brain. Therefore, the state of Missouri
advocates for a school taking a trauma-informed approach to dealing with students, teachers, and staff. You can learn more about a
trauma-informed school at: https://dese.mo.gov/traumainformed.
In accordance with law, the district will provide trauma-informed, developmentally appropriate training to students in grades 6–12
regarding sexual abuse including, but not limited to, instruction on:
1.

How to recognize sexual abuse;

2.

How to report an incident of sexual abuse;

3.

How to obtain assistance and intervention; and

4.

Resources for students affected by sexual abuse.

TRUANCY
Truancy is when a student:
1. Leaves the campus without permission from the office.
2. Comes to school but does not attend any or all classes or authorized activities.
3. Is somewhere other than school when the parents think the student is at school.
4. Obtains permission from a teacher or the office to go to a certain place on campus, but does not go there.
5. Brings a parent-signed note that is forged or sets forth an invalid reason for the absence.
6. An elective absence that was not approved in advance by school officials.
7. Excessive, unjustifiable absences, even with the consent of the parent.
8. Students who are truant will not be allowed to make up work missed and disciplinary action will be taken as per the student
conduct code. Truancy is also a violation of state statutes. There is no school-sanctioned class “skip days”.
9. Students who leave school during the school day without prior parental consent and without checking out through the office
WILL be considered truant. Students must have parental consent and check out of school through the attendance office to be
properly excused.
VISITORS
Parents and guardians are welcome. All visitors must report to the office upon arrival (During a health crisis/pandemic, visitors to
campuses will be restricted.). Upon arrival all visitors must sign in at the office and take a visitor sticker. We would like to assist you
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with your visit to our school. Students may not have friends or relatives at school simply to visit during the school day. Teachers and
students will escort any visitor to the office to receive assistance.
VOLUNTEERS
Spokane School has a wonderful volunteer program. Our volunteers can help in many ways: by working directly with children, by
assisting with the computers, and by performing clerical tasks for the teachers. We encourage everyone--especially parents--to spend
some time in our school. Your child's teacher will visit further with you about our volunteer program if you are interested. Past
experience has shown that parental involvement is one key to student success. As a safety precaution, all volunteers must complete a
background check prior to beginning services. The district reserves the right to decline services of any volunteer for any legal
reason. (Policy IICC).
WITHDRAWAL PROCEDURE
Students transferring or dropping from school shall pick up a withdrawal form from the counseling center. Students are to turn in all
books to each teacher and have their teachers sign off on the form indicating the books have been received. Each teacher shall also
record the current grade on the form at the time of withdrawal. Students are to return the completed form to the counseling center.
SECTION 2:

Discipline

In compliance with the Excellence in Education Act of 1985, Section 5, the local Board of Education of each school district shall
establish a policy of discipline, a written copy of which shall be made available in the office of the superintendent of such district,
during normal business hours, for public inspection. The policy shall contain the consequence of failure by the student to obey a
standard of conduct set by the local board of education, and the importance of the standards to the maintenance of an atmosphere
where orderly learning is possible and encouraged.
All school district personnel are responsible for the care and supervision of students, and are authorized to hold every pupil strictly
accountable for any disorderly conduct in school or on any property of the school, on any school bus going to or returning from
school-sponsored activities, or during intermission or recess periods. Teachers and other authorized district personnel in public schools
responsible for the care, supervision and discipline of school children including volunteers selected with reasonable care by the school
districts, shall not be civilly liable when acting in conformity with the established policy of discipline developed by each board under
this section.
DISCIPLINE DEFINITIONS
We are proud of the general tone of good discipline that exists in our schools. Most students are very serious about their school
experiences and want to get the most from them. Depending upon the behavior problem of the student, one or more of the following
actions will be taken by the school officials. Depending upon the severity of the offense, certain steps may be omitted in an effort to
correct a problem or administer appropriate disciplinary action.
A. TIME-OUT – A school official (teacher, administrator, or counselor) may remove the student from the problem situation in order
to give the child time to think about possible solutions.
B. INFORMAL TALK - A school official (teacher, administrator, or counselor) will talk to the student and try to reach an
agreement regarding how the student should and will behave.
C. CONFERENCE - A formal conference is held between the student and one or more school officials. During this conference, the
student must agree to correct his/her behavior.
D. PARENT INVOLVEMENT - Parent(s) may be notified by a telephone call, personal contact, or a letter. A conference may be
conducted between the student, his/her parent(s), appropriate school personnel and any other individuals concerned.
E. LUNCH DETENTION - Used for minor infractions of the rules. Students report to the principal’s office rather than going
directly to lunch. The student eats lunch in a designated area.
F.

AFTER SCHOOL DETENTION - To facilitate proper discipline in the school, the principal may assign after school detention.
This will be assigned on an individual basis, Monday-Thursday from 4:00 pm to 5:00 pm.
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G. IN SCHOOL SUSPENSION- (Replaced by Saturday School) Saturday School occurs when a student’s behavior warrants
removal from classes for a period of time, but suspension or expulsion from school is not recommended. Students should
understand that any violation of the rules and regulations of the program might result in out of school suspension. The hours of
Saturday School are from 8:00 am to 12:00 pm.
H. OUT OF SCHOOL SUSPENSIONS - The student is informed that he/she is subject to a suspension. The student is afforded the
appropriate due process procedure. Following this procedure, if the building administrator determines that a suspension is in
order, it will be enforced at that point. A student suspended may not attend school functions during suspension days. Homework
and tests will count up to 100% of the grade.
I.

CORPORAL PUNISHMENT - The Spokane Board of Education authorizes the use of corporal punishment as a “measure of
correction or of maintaining discipline and order in schools.” It will only be used when other means of discipline have failed. A
parent or guardian will be contacted in the event corporal punishment is considered as an option of disciplinary action by a
principal. A witness will always be present in such an instance.

J.

LONG TERM SUSPENSION - (Up to 180 school days) The Board of Education authorizes the Superintendent of Schools to
suspend a student for up to 180 school days. The student is informed that he/she is subject to a suspension. The student is afforded
the appropriate due process procedure. Following the procedure, if the Superintendent of Schools determines that a long term
suspension is in order, it will be administered at that point. A suspension of more than ten (10) school days may be appealed to the
Board of Education through the Superintendent of Schools. A student who receives long term suspension may/may not make up
daily assignments, quizzes, and/or performance/participation activities.
Long Term Suspension days may be amended by participation in approved outside school alternative programs. Amended dates
will be determined on a case-by-case basis.

K. EXPULSION - The Board of Education authorizes the expulsion of students. The student is informed that he/she is subject to
expulsion. The student is afforded the appropriate due process procedure. Following this procedure, if the Superintendent of
Schools determines that the expulsion is appropriate, he would make that recommendation to the Board of Education in which the
authority for expulsion rests.
Students on suspension for violence, drug-related activity or specified offenses may not be within 1000 ft. of school property.
All discipline will be administered in accordance with the Safe Schools Act of Missouri adopted in 1996 and Spokane R-7 School
Board Policies.
REFERENCES: Board of Education Policies: JEDA, JFCH, JFCJ, JFG, JG, JGR, JGA, JGB, JGD, JGE, JGF
DISCIPLINE OF DISABLED STUDENTS
Any student identified as “disabled” shall be afforded all procedural rights as required under the state and federal legislation. Due
process procedures, applicable to suspension or expulsion under state law, shall be provided prior to any suspension or expulsion.
DUE PROCESS
All students will be afforded due process as guaranteed by constitutional provisions. The process will be in accordance with state and
federal laws, as well as provisions outlined in the Board of Education policies and regulations on student suspension and expulsion.
There are certain procedures that school officials will follow prior to taking appropriate disciplinary actions. Some of the procedures
are outlined below:
1. Short Suspension -An administrator has the right to suspend a student from school for up to ten (10) school days. In such a
case, the administrator will conduct an informal hearing with the student and all other appropriate parties. The student will be
given notice of the charge(s) against him/her and the opportunity to present his/her version of the incident. If the student
denies the charges, he or she will be given an explanation of the facts which form the basis of the proposed suspension. If the
administrator elects to suspend the student, the student will be told the dates and duration of the suspension. The parent of the
student will be notified in writing of the suspension. The superintendent or his designee may revoke or modify a suspension.
2. Long Suspension- The principal may request the superintendent of schools to suspend a student for a period of time not to
exceed 180 school days. Should this recommendation be made, the student and his/her parent will be notified of this in
writing. Part of this notification will include instructions on due process and appeal procedures.
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3.

Expulsion-The principal and/or superintendent may request the Board of Education to expel a student. Should this
recommendation be made, the student and the parent will be notified in writing. Part of this notification will include
instructions on due process and appeal procedures.
4. Violence - behavior in violation of the Safe Schools Act involving physical force intended to hurt, damage, or kill someone
or something will be referred to law enforcement.
5. Weapons-Students who are determined to have brought a weapon to school shall be expelled from school for a period of not
less than one year. The superintendent of schools may modify the expulsion requirement on a case-by-case basis.
A weapon is defined to mean one or more of the following:
1.
A firearm as defined in 18 U.S.C. § 921.
2.
A blackjack, concealable firearm, firearm, firearm silencer, explosive weapon, gas gun, knife, knuckles, machine gun,
projectile weapon, rifle, shotgun, spring gun, switchblade knife, as these terms are defined in § 571.010, RSMo.
3.
A dangerous weapon as defined in 18 U.S.C. § 930(g)(2).
4.
All knives and any other instrument or device used or designed to be used to threaten or assault, whether for attack or
defense.
5.
Any object designed to look like or imitate a device as described in 1-4.
IMPACT ON GRADES
As with any absence, absences due to an out-of-school suspension may result in a student earning a lower grade in accordance with
the district’s policy on absences.
INTERROGATIONS & SEARCHES
School lockers and desks are the property of the Spokane R-VII School District and are provided for students’ convenience. Lockers,
computers, and desks are subject to periodic inspection without notice. School lockers and student possessions may be searched by
school administrators when there is a reasonable suspicion that students are in possession of drugs, alcohol, tobacco products,
weapons, materials of a disruptive nature, stolen property, illegal items, or any other items that pose a health or safety risk.
Reasonable suspicion will be based upon facts known to the administration, credible information provided to the administration, or
reasonable inferences drawn from such facts or information. Professionally trained dogs may be used to indicate the presence of
alcohol, drugs, or other prohibited substances on campus or other school grounds.
Please note the following from Board Policy JFG: It is a privilege, not a right, to park on school grounds. The school retains the
authority to conduct routine patrols of any vehicle parked on school grounds. The interior of a student's automobile on school premises
may be searched if the school authority has reasonable suspicion to believe that such a search will produce evidence that the student
has violated or is violating either the law or district policy.
The administration will contact law enforcement officials to perform a search if the administration reasonably suspects that a student
is concealing controlled substances, drug paraphernalia, weapons, stolen goods or evidence of a crime beneath his or her clothing and
the student refuses to surrender such items. Law enforcement officials may be contacted for assistance in performing a search in any
case in which a student refuses to allow a search or in which the search cannot safely be conducted.
POSITIVE ACTIONS FOR GOOD BEHAVIOR
Individual teachers and teacher teams are encouraged to recognize students for commendable behavior. This may be in the form of
verbal praise, notes to parents, bulletin board recognition, special class activities, or any other appropriate recognition.
The administration and faculty are charged with the responsibility for establishing rules regulations necessary to maintain a safe and
orderly environment for all students.
STUDENT RIGHTS AND RESPONSIBILITIES
Spokane Middle School believes that students have rights, which should be recognized and respected. We also believe that every right
carries with it certain responsibilities. Among these student rights and responsibilities are the following:
Rights
1.
2.
3.
4.

To attend free public school
To a quality education
Civil rights (To equal Educational opportunity and Freedom from discrimination)
Due Process
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5.

To privacy, this includes privacy in respect to the student’s school records.

Responsibilities
1. To attend school regularly and to observe school policies, rules and regulations deemed essential for permitting others to
learn at school.
2. To not discriminate against others.
3. To put forth the best efforts during the education process.
DISCIPLINE POLICY
The following paragraphs are a part of the Spokane Schools Discipline Policy. A complete copy is on file in the principal’s office for
anyone who desires to read it.
The following guidelines are offered to assist students, parents, and staff to know the most common and/or more serious problem areas
of school discipline and the range of disciplinary actions associated with them. Most problems should fall into one of the listed areas.
It should be noted that these guidelines are in effect throughout the school day, at any school-sponsored event, and on a school bus
going to or from school or a school-sponsored event.
** It should be understood that disciplinary actions quoted in the handbook are generally considered as minimum actions to
be taken by the principal. A lack of cooperation on the student's part will result in more severe action. This book covers most
school-related problems. It is not all-inclusive but should serve as a guidepost for expected disciplinary action by the principal. Some
problems will be handled at the discretion of the principal if not specifically covered in this manual. Severity of a rule infraction, the
student's attitude and the likelihood of reoccurrence shall always be taken into consideration.
1. Academic Dishonesty: Such as plagiarism, cheating and attempting to cheat will not be tolerated. Consequences will range from
loss of grade/credit and/or disciplinary action including detention and suspension.
a. Plagiarism-The act of willfully or unintentionally submitting someone else’s work or ideas as your own in any academic capacity
(e.g. homework, papers. speeches, college scholarship or admittance essays, etc.) This includes information obtained from
the internet, other students in the school, or any other source. Altering or modifying a text, especially for research, by
rearranging works does not prevent plagiarism.
b. Cheating- when a student copies another student’s work, makes available their own work to be copied, does another student’s
work, shares answers through text messaging or word of mouth, or in any way attempts to defraud the instructor in the
submission of work.
First Offense: The student will earn a ZERO for the work in question.
A conference will be held with the principal and/or counselor.
The parent(s)/guardian(s) will be notified of the academic dishonesty violation.
Second Offense: The student will earn a ZERO for the work in question, Saturday School.
The parent(s)/guardian(s) will be notified of the academic dishonesty violation and the assignment of detention.
Third Offense: The student will earn a ZERO for the work in question, 1-10 days OSS.
The parent(s)/guardian(s) will be notified of the academic dishonesty violation and the assignment of suspension.
2. Arson: Starting or attempting to start a fire or causing or attempting to cause an explosion.
First Offense: Detention, Saturday School, 1-180 days OSS or Expulsion, restitution if appropriate, notification to law enforcement
officials, and documentation in the student’s discipline record.
Subsequent Offense: 1-180 days OSS or Expulsion, restitution if appropriate, notification to law enforcement officials, and
documentation in the student’s discipline record.
3. Assault:
a. Hitting, Striking and/or attempting to cause injury to another person, placing a person in reasonable apprehension of
imminent physical injury, physically injuring another person.
First Offense: Principal/Student conference, detention, Saturday School, 1-180 days OSS, or Expulsion.
Subsequent Offense: Saturday School, 1-180 days OSS, or Expulsion.
b. Attempting to kill or cause serious physical injury to another; killing or causing serious physical injury to another.
First Offense: Expulsion
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4. Automobile/Vehicle Misuse
Non courteous or unsafe driving on or around school property, unregistered parking, failure to move vehicles at the request of school
officials, failure to follow directions given by school officials or failure to follow established rules for parking or driving on school
property.
First offense: Suspension or revocation of parking privileges, ASD, Saturday School, or 1 – 10 days OSS.
Subsequent Offense: Revocation of parking privileges, ASD, Saturday School, or 1 – 180 days OSS.
5. Bullying and Harassment (see Board Policy JFCF): Repeated and systematic intimidation, harassment and attacks on a student
or multiple students, perpetuated by individuals or groups. Bullying and cyber-bullying include, but are not limited to: physical
violence, verbal taunts, name-calling and put-downs, threats, extortion or theft, damaging property, and exclusion from a peer group.
All reports of bullying will be investigated and documented. Students will be given instruction on bullying, its impact, how to report
bullying and the consequences for engaging in bullying.
First Offense: ASD, Saturday School, 1-180 days OSS, or Expulsion, possible notification to law enforcement officials and
documentation in the student’s discipline record.
Subsequent Offense: 1-180 days OSS or Expulsion, possible notification to law enforcement officials, and documentation in student’s
discipline record.
6. Bus or Transportation Misconduct (see board policy JFCC): Any offense committed by a student on transportation provided
by or through the district shall be punished in the same manner as if the offense had been committed at the student’s assigned school.
In addition, transportation privileges may be suspended or revoked. Detailed discipline measures for transportation are outlined in the
Bus Misconduct Discipline Matrix for K-12 found on the last page of this handbook.
7. Dishonesty: Any act of lying, whether verbal or written, including forgery.
First Offense: Nullification of forged document. Principal/Student conference, ASD, Saturday School, or 1-10 days OSS.
Subsequent Offense: Nullification of forged document. ASD, Saturday School, 1-180 days OSS, or Expulsion.
8. Disrespectful or Disruptive Conduct or Speech (see Board policy AC if illegal harassment or discrimination is involved) :
Verbal, written, pictorial or symbolic language or gesture that is directed at any person and that is rude, vulgar, defiant, in violation of
district policy or considered inappropriate in educational settings or that materially and substantially disrupts classroom work, school
activities or school functions. Students will not be disciplined for speech in situations where it is protected by law.
First Offense: Principal/Student Conference, ASD, Saturday School, or 1-10 days OSS.
Subsequent Offense: ASD, Saturday School, 1-180 days OSS, or Expulsion.
9. Dress Code: Failure to follow building dress code.
First Offense: Student will be asked to change prior to returning to class, Lunch Detention, ASD, Saturday School
Subsequent Offense: Student will be asked to change prior to returning to class, ASD, Saturday School, 1-10 days OSS.
10. Drugs/Alcohol (see Board policies JFCH and JHCD)
a.
Possession, sale, purchase or distribution of any over-the-counter drug, herbal preparation or imitation drug or herbal
preparation.
First Offense: 1-180 days OSS.
Subsequent Offense: 1-180 days of OSS or Expulsion.
b. Possession of or attendance while under the influence of or soon after consuming any unauthorized prescription drug,
alcohol, narcotic substance, unauthorized inhalants, counterfeit drugs, imitation controlled substances or drug-related
paraphernalia, including controlled substances identified schedules I, II, III, IV, or V in section 202 of the Controlled
Substances Act.
First Offense: 1-180 days OSS.
Subsequent Offense: 1-180 days OSS or Expulsion.
c. Sale, purchase, or distribution of any prescription drug, alcohol, narcotic substance, unauthorized inhalants, counterfeit drugs
imitation controlled substances or drug-related paraphernalia, including controlled substances and illegal drugs defined as
substances identified under schedules I, II, III, IV, or V in section 202 of the Controlled Substances Act.
First Offense: 1-180 days OSS or Expulsion.
Subsequent Offense: 1-180 days OSS or Expulsion.
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11. Extortion: Threatening or intimidating any person for the purpose of obtaining money or anything of value.
First Offense: Principal/Student conference, ASD, Saturday School, or 1-10 days OSS.
Subsequent Offense: Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
12. Failure to Care for or Return District Property – Loss of, failure to return, or damage to district property including, but not
limited to books, computers, calculators, uniforms, and sporting and instructional equipment
First Offense: Restitution. Principal/Student conference, detention, in-school suspension, Saturday School.
Subsequent Offense: Restitution. Detention or in-school suspension, Saturday School, 1-180 days out-of-school suspension.
13. Failure to Meet Conditions of Suspension, Expulsion or Other Disciplinary Consequences
a. Failure to Serve ASD (ASD): Knowingly and willfully refusing to serve an assigned detention.
First Offense: Reschedule ASD.
Subsequent Offense: Saturday School, 1-10 days OSS.
b. Failure to Meet Conditions of Suspension: Coming within 1,000 feet of any public school in the district while on
suspension for an offense that requires reporting to law enforcement or for an act of school violence or drug-related activity
defined by district policy as a serious violation of the district’s discipline policy. See section of this regulation entitled,
“Prohibition against being on or near School Property during Suspension.”
First Offense: verbal warning, ASD, Saturday School, 1-180 days OSS, or Expulsion.
Subsequent offense: verbal warning, ASD, Saturday School, 1-180 days OSS, or Expulsion.
14. False Alarms (see also "threats or verbal assault"): Tampering with emergency equipment, setting off false alarms, making
false reports; communicating a threat or false report for the purpose of frightening, disturbing or causing the evacuation or closure of
school property.
First Offense: Restitution, Principal/Student conference, ASD, Saturday School, 1-180 days OSS, or Expulsion, and possible
documentation in student’s discipline record, immediate report to law enforcement.
Subsequent Offense: Restitution, Saturday School, 1-180 days OSS, and possible documentation in student’s discipline record,
immediate report to law enforcement.
15. Fighting (see also, “Assault”): Mutual combat in which both parties have contributed to the conflict either verbally or by
physical action.
First Offense: Principal/Student conference, Saturday School, or 1-180 days OSS, and possible documentation in student’s discipline
record.
Subsequent Offense: Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
16. Fireworks: Possession or use of anything manufactured, processed, or packaged for exploding, emitting sparks or combustion,
which does not have another common use.
First Offense: 1-10 days OSS, notification to law enforcement officials, possible referral to superintendent.
17. Forgery: The act of falsely using, in writing, the name of another person or falsifying time, dates, grades, addresses, parent
signatures, or other data on school forms.
First Offense: Principal/Student conference, Saturday School, or 1-10 days OSS.
Subsequent Offense: Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
18. Gambling: Making a bet.
First Offense: Principal/Student conference, Saturday School, or 1-10 days OSS.
Subsequent Offense: Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
19. Hazing (see Board policy, and JFCF): any activity that a reasonable person leaves would negatively impact the mental or
physical health or safety of a student or put the student and a ridiculous, humiliating, stressful or disconcerting position for the purpose
of initiation, affiliation, admission, membership or maintenance of membership in any group, class, organization, club or athletic team
including, but not limited to, a grade level, student organization or school sponsored activity. Hazing may occur even when all
students involved are willing participants.
First offense: Saturday School or 1-180 days OSS.
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Subsequent offense: 1-180 days OSS or Expulsion.
20. Insubordination: The willful failure to respond to or carry out a reasonable directive by authorized school personnel.
First Offense: Conference with principal, parent conference, Saturday School, 1-10 days OSS.
Subsequent Offense: Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
21. Interference with the Educational Process: Conduct, behavior, and attire which materially and substantially interferes with the
educational process, including the use of makeup or obscene, suggestive, profane language or gesture advocating disruptive or illegal
activity.
First Offense: Conference with principal, parent conference, ASD, Saturday School, 1-10 days OSS.
Subsequent Offense: Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
22. Littering: Throwing or leaving waste, debris, or other litter on school property other than in an authorized and customary waste
receptacle.
First Offense: Clean-up detail, ASD to clean up school, Saturday School.
Subsequent Offense: Clean-up-detail, Saturday School, 1-180 days OSS.
23. Nuisance Items – Possession or use of items such as toys, games, and portable media players that are not authorized for
educational purposes.
First Offense: Confiscation. Warning, Principal/Student conference, detention, Saturday School,or in-school suspension.
Subsequent Offense: Confiscation. Principal/Student conference, detention, Saturday School, in-school suspension, or 1-10 days
out-of-school suspension.
24. Obscenities: Possession of sexually explicit materials or illustrations, or use of profane and obscene language.
First Offense: Conference with principal, parent notification, Saturday School, 1-10 days OSS.
Subsequent Offense: Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
25. Physical Attack on Staff Member: The act of intentionally pushing, striking, or biting a staff member.
First Offense: 1-10 days OSS, possible notification of authorities and referral to the superintendent.
Subsequent Offense: 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
26. Possession of Stolen Property: Possession of items that belong to another person, organization, or school system, without the
consent of the rightful owner.
First Offense: Conference with principal, restitution to aggrieved person, parent conference, Saturday School, OSS, and possible
notification to authorities.
Subsequent Offense: Saturday School, restitution to aggrieved person, 1-10 days OSS, notification to law enforcement officials.
27. Public Display of Affection: Physical contact that is inappropriate for the school setting; including, but not limited to kissing
and groping.
First Offense: Principal/Student conference, ASD, Saturday School, or 1-180 days OSS, and possible documentation in student’s
discipline record.
Subsequent Offense: ASD, Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline
record.
28. Sexting and/or Possession of Sexually Explicit, Vulgar or Violent Material – Students may not possess or display,
electronically or otherwise, sexually explicit, vulgar or violent material including, but not limited to, pornography or depictions of
nudity, violence or explicit death or injury. This prohibition does not apply to curricular material that has been approved by district
staff for its educational value. Students will not be disciplined for speech in situations where it is protected by law.
First Offense: Confiscation. Principal/Student conference, detention, Saturday School, or in-school suspension.
Subsequent Offense: Confiscation. Detention, Saturday School, in-school suspension, 1-180 days out-of-school suspension, or
expulsion.
29. Sexual Activity – Acts of sex or simulated acts of sex including, but not limited to, intercourse or oral or manual stimulation.
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First Offense: Principal/Student conference, detention, Saturday School, or in-school suspension. or 1-180 days out-of-school
suspension.
Subsequent Offense: Detention, Saturday School, in-school suspension, 1-180 days out-of-school suspension, or expulsion.
30. Sexual Harassment/ Harassment (see Board policies AC & Regulation AC-R)
a. Use of unwelcome verbal, written or symbolic language based on gender or of a sexual nature that has the purpose or effect
of unreasonably interfering with a student's educational environment or creates an intimidating, hostile, or offensive
educational environment. Examples of sexual harassment include, but are not limited to, sexual jokes or comments, requests
for sexual favors and other unwelcome sexual advances.
First Offense: Principal/Student conference, ASD, Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in
student’s discipline record.
Subsequent Offense: Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
b. Unwelcome physical contact that is sexually harassing (see Board Policy JG-R).
First Offense: Saturday School, 1-180 days OSS, or Expulsion, and possible documentation in student’s discipline record.
Subsequent Offense: 1-180 days OSS or Expulsion, and documentation in student’s discipline record.
31. Technology Misconduct (See Board Policy EHB & Regulation EHB-R)
a. Attempting, regardless of success, to gain unauthorized access to a technology system or information; to use district
technology to connect to other systems in evasion of the physical limitations of the remote system; to copy district files
without authorization; to interfere with the ability of others to utilize district technology; to secure a higher level of privilege
without authorization; to introduce computer “viruses,” “hacking” tools, or other disruptive/destructive programs onto or
using district technology; or to evade or disable a filtering/blocking device.
First Offense: Restitution, principal/student conference, ASD, Saturday School, 1-180 days OSS, loss of user privileges, possible
notification of law enforcement and documentation in student’s discipline record.
Subsequent Offense: Restitution, 1-180 days OSS, Expulsion, loss of user privileges, possible notification to law enforcement and
documentation in student’s discipline record.
b. Violation other than those listed in “a.” of Board Policy EHB and regulation EHB-R, administrative procedures or netiquette
rules governing student use of district technology.
First Offense: Restitution, principal/student conference, ASD, Saturday School, 1-180 days OSS, suspension or loss of user
privileges, possible notification of law enforcement and documentation in student’s discipline record.
Subsequent Offense: Restitution, Saturday School, 1-180 days OSS, Expulsion, loss of user privileges, possible notification of law
enforcement and documentation in student’s discipline record.
32. Theft: Theft, attempted theft, or knowing possession of stolen property.
First Offense: Return of or restitution of property, ASD , Saturday School or 1-180 days OSS, possible notification to law
enforcement officials, and possible documentation in the student's discipline record.
Subsequent Offense: Return of or restitution for property, 1-180 days Out of School Detention, Expulsion, notification to law
enforcement officials and documentation in student’s discipline record.
33. Threats or Verbal Assault: Verbal, written, and pictorial or symbolic language or gestures to create a reasonable fear of
physical injury or property damage.
First offense: Saturday School, 1- 180 days OSS or expulsion
Subsequent Offense: 1-180 days OSS or expulsion.
34. Tobacco:
a. Possession of any tobacco products on school grounds, school transportation, or at any other school activity.
First Offense: Confiscation of tobacco product, Saturday School, 1-180 days OSS, possible notification of law enforcement
officials.
Subsequent Offense: Confiscation of tobacco product,1-180 days OSS, notification of law enforcement officials.
b. Use of any tobacco products on school grounds, school transportation or at any school activity.
First Offense: Confiscation of tobacco products, ASD, Saturday School, 1-180 days OSS, possible notification of law enforcement
officials.
Subsequent Offense: Confiscation of tobacco product, Saturday School or 1-180 days OSS, notification of law enforcement officials.
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35. Truancy (see Board Policy JEDA): Absence from school without the knowledge and consent of parents/guardian and/or the
school administration; excessive non-justifiable absences, even with the consent of parents/guardians.
First Offense: Principal/Student conference, ASD, Saturday School.
Subsequent Offense: Saturday School, 1-180 days OSS
36. Unauthorized entry: entering or assisting any other person to enter a district facility, office, locker, or other area that is locked
or not open to the general public; entering or assisting any other person to enter district facility through an unauthorized entrance;
assisting unauthorized persons to enter a district facility through any entrance.
First offense: principal/student conference, ASD, Saturday School, 1-180 days OSS
Subsequent offense: 1-180 days OSS or expulsion.
37. Vandalism (see Board policy ECA & JGR): Willful damage or the attempt to cause damage to real personal property belonging
to the school, staff, or students.
First Offense: Restitution, Saturday School, 1-180 days OSS, or expulsion, possible notification to law enforcement officials,
Subsequent Offense: Restitution 1-180 days OSS or expulsion, notification to law enforcement officials
38. Weapons (see Board policy JFCJ):
a. Possession or use of any instrument or device, other than those defined in 18 U.S.C.’921, 18 U.S.C. ‘ 930 (g)(2) or 571.010,
RSMo, which is customarily used for attack or defense against another person, any instrument or device used to inflict
physical injury to another person.
First Offense: 1-180 days OSS, or expulsion, notification to law enforcement officials Subsequent Offense: 1-180 days OSS or
expulsion, notification to law enforcement officials and documentation in student’s discipline record.
b. Possession or use of a firearm as defined in 18 U.S.C. ‘ 921 or any instrument or device defined in ‘571.010, RSMo., or any
instrument or device defined as a dangerous weapon in 18 U.S.C. ‘930(g) (2).
First Offense: One (1) calendar year suspension or expulsion, unless modified by the Board upon recommendation by the
superintendent, notification to law enforcement officials, and documentation in student discipline record.
Subsequent offense: Expulsion.
SERIOUS INFRACTIONS MAY INCLUDE REFERRAL TO THE CHRISTIAN COUNTY JUVENILE JUSTICE
SYSTEM. Spokane R-VII works cooperatively with police any time a crime is committed on school property.

The range of disciplinary action has been established to provide some consistency in the consequences for
the following infractions. The administration reserves the right to modify the consequences to best meet the
needs of the students, the staff, the school and the behavior.
Students receiving an OSS are expected to complete and turn in all missed work to teachers upon their return to school. The student
may receive up to 100% credit for work, and it will be due to the teacher upon returning to school.

38

Behaviors Resulting in Office Referrals HES

The range of disciplinary action has been established to provide some consistency in the consequences for the following
infractions. The administration reserves the right to modify the consequences to best meet the needs of the students, the staff, the
school and the behavior.
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Highlandville Elementary
Behavior
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

23.
24.
25.
26.
27.
28.

Referral to the Office 1st/2nd/Repeated

Skipping/walking out of the assigned area (Elopement).........................SC/PC / 1 ISS /2 ISS/1 OSS/2 days OSS/3 days OSS
Refusal to cooperate with classroom/school rules (Insubordination)............................................SC/PC / 1 ISS /2 ISS /2 OSS
Technology Violation……………………………………...……………SC/PC / 1 ISS /2 ISS/1 OSS/2 days OSS/3 days OSS
a. Student will get their technology device suspended per principal
Cheating………………………………………………………………………………….………SC/PC / 1 ISS /2 ISS /2 OSS
Disrespect/Defiance by word or action to staff………...………………SC/PC / 1 ISS /2 ISS/1 OSS/2 days OSS/3 days OSS
Profanity toward staff……………………………………….…………………………....……...SC/PC / 1 OSS/3 OSS/5 OSS
Vandalism………………………………………………….…………………..SC/PC / 1 ISS/2 ISS/1 OSS/2 OSS/3 OSS and
restitution
Cursing/swearing/unacceptable/language gestures………………………...……..SC/PC/ 1 ISS /2 ISS /1 OSS/2 OSS/3 OSS
School disturbance……………………………………………………....………...SC/PC/ 1 ISS /2 ISS /1 OSS/2 OSS/3 OSS
a. Loud arguments, non-physical verbal fights, horseplay
Hitting……………………………………………………………………………..…….SC/PC / 1-3 OSS/4- 5 OSS/10+ OSS
Harassment……………………………………………………………………………...………..SC/PC / 2ISS /2 OSS/5 OSS
a. Use of unwelcome verbal, written, or symbolic language or physical contact that has the effect of creating an
intimidating hostile or offensive educational environment.
Theft ($25.00 or less)................................................................................................................ SC/PC / 1-2 ISS /2 OSS/5 OSS
Theft (more than $25)................................................................................................................ SC/PC / 3 OSS/5 OSS/10 OSS
Destruction of school property…………………………………… SC/PC 1 ISS/2 ISS /1 OSS/2 OSS/3 OSS and restitution
Threats…………………………………………………………………...………… SC/PC / 1 ISS /1-2 OSS/5 OSS/10+ OSS
Physical contact with another student……………………………………….…… SC/PC / 1 ISS /2 ISS/1 OSS/2 OSS/3 OSS
Fighting………………………………………………………………………………..…...SC/PC / 1-3 OSS/5 OSS/10+ OSS
Aggression toward staff…………………………………………………………....………..SC/PC / 1-2 OSS/5 OSS/10 OSS
Inappropriate sexual conduct………………………………………………….….………. SC/PC /1-2 OSS/3-4 OSS/5+ OSS
Public display of affection……………………………………………....….………. SC/PC/ 1 ISS /1-2 OSS/5 OSS/10+ OSS
Assault……………………………………………………………………...…….……....SC/PC/ 1-3 OSS/4- 5 OSS/10+ OSS
a. Striking, spitting, and/or attempting to cause injury to another person; placing a person in a reasonable
apprehension of imminent physical injury; physically injuring another person.
False alarms………………………………………………….…………....SC/PC/ 10 days OSS & referral to Superintendent
a. Tampering with emergency equipment, setting off false alarms, making false reports, communicating a threat of
false report for the purpose of frightening, disturbing, disrupting or causing the evacuation or closure of school
property.
Possession/use of weapons…………………………………...……...SC/PC/ up to 10 days OSS & referral to Superintendent
Bullying………………………………………………………………………………….……SC/PC/ 1-2 ISS/1 OSS/2-5 OSS
Dishonesty……………………………………………………………………....………SC/PC/ 1 ISS /2 AAEP/1 OSS/3 OSS
a. An act of lying, whether verbal or written, including forgery.
Possession of tobacco substances and/or matches or a lighter………………………………..….SC/PC/ 1 OSS/3 OSS/5 OSS
Use of tobacco…………………………………………………………………………..………..SC/PC/ 2 OSS/4 OSS/7 OSS
Possession/sale/purchase/distribution of illegal controlled substance/alcohol….SC/PC/10 OSS & referral to Superintendent
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SECTION 3: Publications and Public Notices
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects the
privacy of student education records. The law applies to all schools that receive funds under an applicable program of the U.S.
Department of Education.
FERPA gives parents certain rights with respect to their children's education records. These rights transfer to the student when he or
she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have transferred are "eligible
students."
1.

Parents or eligible students have the right to inspect and review the student's education records maintained by the school.
Schools are not required to provide copies of records unless, for reasons such as great distance, it is impossible for parents or
eligible students to review the records. Schools may charge a fee for copies.

2.

Parents or eligible students have the right to request that a school correct records that they believe to be inaccurate or
misleading. If the school decides not to amend the record, the parent or eligible student then has the right to a formal hearing.
After the hearing, if the school still decides not to amend the record, the parent or eligible student has the right to place a
statement with the record setting forth his or her view about the contested information.

3.

Generally, schools must have written permission from the parent or eligible student in order to release any information from a
student's education record. However, FERPA allows schools to disclose those records, without consent, to the following
parties or under the following conditions (34 CFR § 99.31):
a. School officials with legitimate educational interest;
b. Other schools to which a student is transferring;
c. Specified officials for audit or evaluation purposes;
d. Appropriate parties in connection with financial aid to a student;
e. Organizations conducting certain studies for or on behalf of the school;
f. Accrediting organizations;
g. To comply with a judicial order or lawfully issued subpoena;
h. Appropriate officials in cases of health and safety emergencies; and
i. State and local authorities, within a juvenile justice system, pursuant to specific State law.

Notice to parents/guardians of secondary school students of the district's obligation to release the names, addresses and telephone
listings of secondary school students to representatives from institutions of higher education and military recruiters. Parents/Guardians
and secondary school students who are at least 18 may submit a written request not to release the information without prior written
consent of the parent/guardian or student. (20 U.S.C. § 7908) (Policy JO)
Schools may disclose, without consent, "directory" information such as a student's name, address, telephone number, date and place of
birth, honors and awards, and dates of attendance. However, schools must tell parents and eligible students about directory
information and allow parents and eligible students a reasonable amount of time to request that the school not disclose directory
information about them. Schools must notify parents and eligible students annually of their rights under FERPA. The actual means of
notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article) is left to the discretion of each school.
GRIEVANCE PROCEDURE FOR TITLE VI, TITLE IX
Students, parents of students or employees have the right to file a formal complaint alleging noncompliance with regulations outlined
in Title VI of the 1964 Civil Rights Act, Title IX of the Education Amendments of 1972, and Section 504 of the Rehabilitation Act of
1973. REFERENCES: Board of Education Policies: AC-R
Level One – A complaint should be filed with the district's compliance coordinator. If a complaint is filed with any other
administrator, the administrator will immediately forward the complaint received to the compliance coordinator. The compliance
coordinator may, in his or her discretion, assign the principal of the building concerned to investigate the matter, unless the principal is
a subject of the complaint. Likewise, the principal may delegate the assistant principal to investigate the matter, unless the assistant
principal is a subject of the complaint. If the compliance coordinator does not assign a principal to investigate the matter, and the
compliance coordinator will conduct the investigation.
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Regardless of who investigates the complaint, an investigation will be conducted within the normal limit of five (5) working days after
submission of the complete complaint, including such hearings or ex parte interviews as are reasonably necessary, including
contacting witnesses identified by the complaint. The investigator will then issue a written response to the complaint: (1)
summarizing the facts, (2) making conclusions on whether they constitute a violation of policy AC and (3) if a violation of policy AC
is found, stating what remedial action will be implemented at the school level or sought from the central administration.
Level Two – Within five (5) working days after receiving the Level 1 decision, appeal may be taken to the nondiscrimination
compliance coordinator. If the compliance coordinator conducts the initial investigation an appeal may be taken to the superintendent,
as outlined in Level 3. The compliance coordinator will meet with the complainant as soon as workably possible to review the
appellate materials, further discuss the complaint and take any additional evidence that the complainant has to offer. Within the
normal limit of five(5) working days, the compliance coordinator will issue a written response to the appeal summarizing his or her
findings and stating what, if any, remedial actions will be recommended to the superintendent and/or the building level administration
for implementation.
Level Three – within five (5) working days after receiving the level to decision appeal may be taken to the superintendent. If the
compliance coordinator conducts the initial investigation an appeal may be taken to the superintendent within five (5) working days
after receiving the level 1 decision. If the superintendent is the compliance coordinator, an appeal of the superintendent's decision
may be made to the Board of Education as outlined in level IV. If the superintendent is subject of the complaint, an appeal of the
compliance coordinator's decision may be made to the Board of Education as outlined in level IV.
The superintendent may refer the matter to an assistant or associate superintendent, General Counsel, or outside counsel, to act as
designee and prepare a final decision for signature and implementation. The superintendent or designee will review the appeal
materials, conduct further investigations or hearings at the superintendent or designee discretion, and see counsel, if necessary. Within
the normal limit of ten (10) working days, the superintendent will issue a written decision upon the appeal stating whether a violation
of policy AC is found and, if so, stating what remedial actions will be implemented. A copy of appeal and decision will be sent to the
compliance coordinator by the superintendent
Level Four – within five (5) working days after receiving the level 3 decisions, appeal may be taken to the Board of Education by
filing the appeal with the superintendent. If the superintendent is the subject of the complaint, an appeal may be taken to the Board of
Education by filing the appeal with the compliance coordinator or the president of the Board. The matter will be placed on the agenda
of the next scheduled meeting of the Board, for closed session unless law requires otherwise. The complainant will be allowed to
address the Board, and the Board may call for the presence of such other persons as the Board deems necessary to advise it on the
matter in the maintenance of its compliance obligations. The Board may conduct its procedure upon the appeal as it sees fit, and shall
normally render a written decision upon the appeal within 30 working days, for implementation by the administration. For District
purposes and without waiving the rights to take any actions later deemed necessary for nondiscrimination mandate compliance, the
Board's decision in any actions taken are final. A copy of the appeal and decision will be sent to the compliance coordinator by the
Board Secretary.
This procedure in no way denies the right of the grievant to file formal complaints with the Missouri Civil Rights Commission, the
Office for Civil Rights, or other agencies available for mediation or rectification of rights grievances, or to seek private counsel for
complaints alleging discrimination.
Section 504 Coordinator
SPED Director
Spokane R-VII School District
167 Kentling Ave
P.O. Box 220
Highlandville, MO 65669
Phone: (417) 443-2200

Title VI and Title IX Coordinator
Superintendent
Spokane R-VII School District
167 Kentling Ave.
P.O. Box 220
Spokane, MO 65754
Phone: (417) 443-2200

HOMELESS CHILDREN PROGRAM
The Spokane R-VII School District recognizes that homelessness alone should not be sufficient reason to separate students from the
mainstream school environment. Therefore, the district, in accordance with state law and the Stewart B. McKinney Homeless

42

Assistance Act, will give special attention to ensure that homeless children in the school district will have access to a free, appropriate
public education.
For further information concerning the coordination of programs for homeless children, please contact:
Director of Special Services - Spokane R-VII School District
PO Box 69, Highlandville, MO 65669 Telephone: 417-443-3361
MISSOURI SAFE SCHOOLS ACT
The MISSOURI SAFE SCHOOL ACT OF 1996 requires that all parents and students be notified of behavior expectations, as well as
consequences for specific behaviors. The discipline policies and practices of Spokane R-VII School District are in compliance with
the Missouri Safe Schools Act. The School Violence Hotline number is 866-748-7047.
The student code of conduct is designed to foster student responsibility, respect for others, and to provide for the orderly operation of
district schools. No code can be expected to list each and every offense that may result in the disciplinary action. However, it is the
purpose of this code for certain offenses which, if committed by a student, will result in the imposition of a certain disciplinary action.
Any conduct not included herein, or an aggravated circumstance of any offense or in action involving a combination of offenses may
result in disciplinary consequences that extend beyond this code of conduct as determined by the principal, Superintendent and/or
Board of Education. In extraordinary circumstances with a minimum consequence that is judged by the Superintendent or designee to
be manifestly unfair or not in the interest of the district, the Superintendent or designee may reduce the consequences listed in this
policy, as allowed by law. This code includes, but is not necessarily limited to, acts of students on school grounds, parking lots, school
transportation or any school activity where on or off school property.
It is the policy of the Spokane R-VII School District to report all crimes occurring on school grounds to law enforcement, including,
but not limited to, the crimes the district is required to report in accordance with law.
The following acts, regardless of whether they are committed by juveniles, are subject to this reporting requirements:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.

First or second-degree murder under 565.020.021 RSMo
Voluntary or involuntary manslaughter under 565.024 RSMo
Kidnapping under 565.110 RSMo
First, second or third-degree assault under 566.050.060.070 RSMo
Sexual assault or deviate sexual assault under 566.040.070 RSMo
Forcible rape or sodomy under 569.020 RSMo
Burglary in the first or second-degree under 569.160 RSMo
Robbery in the first degree under 569.020 RSMo
Possession of a weapon under chapter 571 RSMo
Distribution of drugs under 195.211.212 RSMo
Arson in the first degree under 569.040 RSMo
Felonious restraint under 565.120 RSMo
Property damage in the first degree under 569.100 RSMo
Child molestation in the first degree pursuant to 566.067 RSMo
Sexual misconduct involving a child pursuant to 566.083 RSMo
Sexual abuse pursuant of 566.100 RSMo
Harassment under 565.090.RSMo
Stalking under 565.225.RSMo

The principal shall also notify the appropriate law enforcement agency and superintendent if a student is discovered to possess a
controlled substance or weapon in violation of the district’s policy.
In addition, the superintendent shall notify the appropriate division of the juvenile or family court upon suspension for more than ten
days or expulsion of any student who the district is aware is under the jurisdiction of the court.
Documentation in Student’s Discipline Record
The principal, designee or other administrators or school staff will maintain all discipline records as deemed necessary for the orderly
operation of the schools. In addition, any offense that constitutes a *serious violation of the district’s discipline policy* must be
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documented in the student’s discipline record in accordance with law. Board Policy defines a “serious violation of the district’s
discipline policy” as one or more of the following acts if committed by a student enrolled in the district:
1. Any act of school violence or violent behavior.
2. Any offense that occurs on school property, on school transportation or at any school activity that is required by law to
be reported to law enforcement officials.
3. Any offense that results in an out-of-school suspension for more than ten days.
Every Student Succeeds Act of 2015
Dear Parent or Guardian:
Our district is required to inform you of certain information that you, according to Every Student Succeeds Act of 2015 (Public Law
114-95), have the right to know.
Upon your request, our district is required to provide to you in a timely manner, the following information:
1. Whether the teacher has met state qualification and licensing criteria for the grade levels and subject areas in which the
teacher provides instruction.
2. Whether the teacher is teaching under emergency or other provisional status through which state qualification or licensing
criteria have been waived.
3. Whether your student’s teacher is teaching in the field of discipline of the certification of the teacher.
4. Whether your child is provided services by paraprofessionals and, if so, their qualifications.
In addition to the information that parents may request, a building receiving Title I.A funds must provide to each individual parent:
1. Information on the level of achievement and academic growth of your student, if applicable and available, on each of the
State academic assessments required under Title I.A.
2. Timely notice that your student has been assigned, or has been taught for 4 or more consecutive weeks by, a teacher who has
not met applicable State certification or licensure requirements at the grade level and subject area in which the teacher has
been assigned.
Information must be requested in writing to:
Superintendent of Schools
167 Kentling Ave
Highlandville, MO 65669
(417) 443-2200
(417) 443-2205 FAX
Website: www.spokane.k12.mo.us
NONDISCRIMINATION NOTICE - Title IX, ADA, Section 504 and Title VI
The Spokane R-VII School District does not discriminate on the basis of race, religion, color, national origin, sex, disability, or age its
program and activities, and provides equal access to the Boy Scouts and other designated youth groups:
1.
2.
3.
4.

In the recruitment, selection, treatment, or promotion of employees;
In the admission and participation of students in the educational program or activities;
In vocational opportunities; or
In the treatment, counseling, and placement of students.

For further information concerning Title IX, ADA, Section 504 and Title VI, please contact:
Superintendent, Dr. Della Bell-Freeman - Spokane R-VII School District
167 Kentling Ave., Highlandville, MO 65669 Telephone 417-443-2200
bellfreemand@spokane.k12.mo.us
PUBLIC NOTICE
All responsible public agencies are required to locate, evaluate, and identify children with disabilities who are under the jurisdiction of
the agency, regardless of the severity of the disability, including children attending private schools, highly mobile children, such as
migrant and homeless children, and children who are suspected of having a disability and in need of special education even though
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they are advancing from grade to grade. The Spokane R-VII School District assures that it will provide a free and appropriate public
education (FAPE) to all eligible children with disabilities between the ages of 3 and 21 under its jurisdiction. Disabilities include
autism, deaf/blindness, emotional disorders, hearing impairment and deafness, mental retardation, multiple disabilities, orthopedic
impairment, other health impairments, specific learning disabilities, speech or language impairment, traumatic brain injury, visual
impairment/blindness and young child with a developmental delay.
The Spokane R-VII Schools District assures that it will provide information and referral services necessary to assist the State in the
implementation of early intervention services for infants and toddlers eligible for the Missouri First Steps program.
The Spokane R-VII School District assures that personally identifiable information collected, used, or maintained by the agency for
the purposes of identification, evaluation, placement of provision of FAPE of children with disabilities may be inspected and/or
reviewed by their parents/guardians. Parents/guardians may request amendment to the educational record if the parent/guardian
believes the record is inaccurate, misleading, or violates the privacy or other rights of their child. Parents have the right to file
complaints with the U.S. Department of Education or the Missouri Department of Elementary and Secondary Education concerning
alleged failures by the district to meet the requirements of the Family Educational Rights and Privacy Act (FERPA).
The notice will be provided in native languages as appropriate.
STANDARD COMPLAINT RESOLUTION PROCEDURE FOR THE SPOKANE R-VII SCHOOL DISTRICT
This guide explains how to file a complaint about any of the programs that are administered by the Missouri Department of
Elementary and Secondary Education (the Department) under the Every Student Succeeds Act of 2015 (ESSA)2 .
Missouri Department of Elementary and Secondary Education
Complaint Procedures for ESSA Programs
Table of Contents
General Information
1. What is a complaint under ESSA?
2. Who may file a complaint?
3. How can a complaint be filed?
Complaints filed with LEA
4. How will a complaint filed with the LEA be
investigated?
5. What happens if a complaint is not resolved at the
local level (LEA)?

Complaints filed with the Department
6. How can a complaint be filed with the Department?
7. How will a complaint filed with the Department be
investigated?
8. How are complaints related to equitable services to
nonpublic school children handled differently?

Appeals
9. How will appeals to the Department be investigated?
10. What happens if the complaint is not resolved at the state level (the Department)?
1. What is a complaint?
For these purposes, a complaint is a wri en allega on that a local educa on agency (LEA) or the Missouri Department of Elementary
and Secondary Educa on (the Department) has violated a federal statute or regula on that applies to a program under ESSA.
2. Who may ﬁle a complaint?
Any individual or organiza on may ﬁle a complaint.
3. How can a complaint be ﬁled?
Complaints can be ﬁled with the LEA or with the Department.
4. How will a complaint ﬁled with the LEA be inves gated?
Complaints ﬁled with the LEA are to be inves gated and a empted to be resolved according to the locally developed and adopted
procedures.
5. What happens if a complaint is not resolved at the local level (LEA)?
A complaint not resolved at the local level may be appealed to the Department.
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6. How can a complaint be ﬁled with the Department?
A complaint ﬁled with the Department must be a wri en, signed statement that includes:
1. A statement that a requirement that applies to an ESSA program has been violated by the LEA or the Department, and
2. The facts on which the statement is based and the speciﬁc requirement allegedly violated.
7. How will a complaint ﬁled with the Department be inves gated?
The inves ga on and complaint resolu on proceedings will be completed within a me limit of forty-ﬁve calendar days. That me
limit can be extended by the agreement of all par es.
The following ac vi es will occur in the inves ga on:
1. Record. A wri en record of the inves ga on will be kept.
2. No ﬁca on of LEA. The LEA will be no ﬁed of the complaint within ﬁve days of the complaint being ﬁled.
3. Resolu on at LEA. The LEA will then ini ate its local complaint procedures in an eﬀort to ﬁrst resolve the complaint at the
local level.
4. Report by LEA. Within thirty-ﬁve days of the complaint being ﬁled, the LEA will submit a wri en summary of the LEA
inves ga on and complaint resolu on. This report is considered public record and may be made available to parents,
teachers, and other members of the general public.
5. Veriﬁca on. Within ﬁve days of receiving the wri en summary of a complaint resolu on, the Department will verify the
resolu on of the complaint through an on-site visit, le er, or telephone call(s).
6. Appeal. The complainant or the LEA may appeal the decision of the Department to the U.S. Department of Educa on.
8. How are complaints related to equitable services to nonpublic school children handled diﬀerently?
In addi on to the procedures listed in number 7 above, complaints related to equitable services will also be ﬁled with the U.S.
Department of Educa on, and they will receive all informa on related to the inves ga on and resolu on of the complaint. Also,
appeals to the United States Department of Educa on must be ﬁled no longer than thirty days following the Department’s resolu on
of the complaint (or its failure to resolve the complaint).
9. How will appeals to the Department be inves gated?
The Department will ini ate an inves ga on within ten days, which will be concluded within thirty days from the day of the appeal.
This inves ga on may be con nued beyond the thirty day limit at the discre on of the Department. At the conclusion of the
inves ga on, the Department will communicate the decision and reasons for the decision to the complainant and the LEA.
Recommenda ons and details of the decision are to be implemented within ﬁ een days of the decision being delivered to the LEA.
10. What happens if a complaint is not resolved at the state level (the Department)?
The complainant or the LEA may appeal the decision of the Department to the United States Department of Education.
Superintendent of Schools
167 Kentling Ave
Highlandville, MO 65669
(417) 443-2200
Policy SURVEYING, ANALYZING OR EVALUATING STUDENTS

Descriptor Code: JHDA

Inspection
Any parent may inspect, upon request, any instructional material used as part of the educational curriculum and all instructional
materials, including teacher's manuals, films, tapes or other supplementary material, that will be used in connection with any survey,
analysis or evaluation as part of any applicable program. Further, a parent may inspect, upon request, a survey created by a third party
before the survey is administered or distributed by a school to a student. The term "instructional material" does not include academic
tests or academic assessments.
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In general, the district will not collect, disclose or use personal student information for the purpose of marketing or selling that
information or otherwise providing the information to others for that purpose. In the rare case where the district may collect
information from students for the purpose of marketing or selling that information, parents may inspect any instrument used before the
instrument is administered or distributed to a student, upon request and in accordance with Board policy.
Consent Required
In accordance with law, no student, as part of any program wholly or partially funded by the U.S. Department of Education, shall be
required to submit to a survey, analysis or evaluation (hereafter referred to as "protected information survey") that reveals any of the
following information without written consent of a parent:
1. Political affiliations or beliefs of the student or the student's parent.
2. Mental or psychological problems of the student or the student's family.
3. Sex behavior or attitudes.
4. Illegal, antisocial, self-incriminating or demeaning behavior.
5. Critical appraisals of other individuals with whom respondents have close
6. Legally recognized privileged or analogous relationships, such as those of family relationships. Lawyers, physicians and ministers.
7. Religious practices, affiliations or beliefs of the student or the student's parent.
8. Income other than that required by law to determine eligibility for participation in a program or for receiving financial assistance
under such program.
Notice and Opportunity to Opt Out
In accordance with law, parents will receive prior notice and an opportunity to opt a student out of:
1. Any other protected information survey, as defined above, regardless of the funding source.
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its
agent and not necessary to protect the immediate health and safety of a student, or any physical exam or screening permitted or
required under state law, except for hearing, vision or scoliosis screenings.
3. Activities involving the collection, disclosure or use of personal information obtained from students for marketing, selling or
otherwise distributing information to others.
The district will directly notify parents at the beginning of the school year of the specific or approximate dates during the school year
when the above listed activities will occur or are expected to be scheduled.
Notification of Policy and Privacy
In accordance with law, parents will be directly notified of this policy at least annually at the beginning of the school year and within a
reasonable period of time after any substantive change in the policy.
The district will take measures to protect the identification and privacy of the students participating in a protected information survey,
regardless of the source of funding. These measures may include limiting access to the completed surveys and the survey results as
allowed by law. All student educational records will be protected in accordance with law and Board policy JO.
The provisions of this policy applicable to parents will transfer to a student who is 18 years old or emancipated.
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SPOKANE STUDENT ACCEPTABLE USE POLICY AGREEMENT
Spokane R-VII School District
Student Acceptable Use Policy Agreement
Date: _____________________________
The Spokane R-VII School District electronic communication system has a limited educational purpose as outlined in the District’s Acceptable Use Policy that governs
all use of the system. The opportunity for student use of this system is contingent upon acceptance for the following responsibilities. Please read the following
carefully:

1. Proper use of computers and networks: I understand that computers and networks are expensive learning tools. The student
will pay for any damage caused to the computer/network. Students are allowed to bring their own electronic device (BYOD) and
connect to the school network. All rules and policies will be enforced and devices will be subject to review if policies are suspected of
being abused. All students are expected to follow all policies and procedures while accessing the school network. Consequences will
be applied per the student handbook.
2. Illegal activities: I will not attempt to gain unauthorized access to this or any system. This includes attempting to log in through
another person’s account or access another person’s files. I will not make deliberate attempts to disrupt the system or destroy data by
spreading computer viruses or by any other means. I will not use the system to engage in any illegal act, including violation of
copyright, threatening the safety of any person or any criminal activity. Any violation will cause immediate revocation of my access
to the Spokane R-VII School District system; will be subject to the provisions of the Spokane R-VII Discipline Policy; and, when
applicable, will be reported to the appropriate law enforcement agency.
3. Unacceptable use: The use of the system is a privilege that may be revoked by district administrators, principals, or instructors at
any time for unacceptable use. Unacceptable use includes, but is not limited to, violation of guidelines for personal safety, system
security, system resources, respect for privacy, plagiarism and copyright infringement, placement of unlawful information on or
through the system, harassment, access to a viewing of inappropriate materials, and the use of obscene, abusive or otherwise
objectionable language or images in either public or private files or messages. Students will not be allowed to access the network
through personal laptops, netbooks, cell phones or eReaders (such as iPads, Kindles, etc.) devices. Students will be allowed to access
the network for research and other educational purposes. Students will be allowed to download, update, or gain access to files that can
be stored on MP3 players or other music/video devices for educational purposes only. Students will be assigned a web-based email to
allow collaboration with teachers and fellow students. Teachers have the right to limit or set access guidelines during their class time.
Any violation of the guidelines may result in immediate revocation of access to the system in the Spokane R-VII School District and
will be subject to the consequences outlined in the Spokane R-VII Discipline Policy.
4. Inappropriate material: I understand that not all materials accessible through telecommunications (files, programs, graphics,
sites, etc.) are appropriate for students. I will not deliberately open these materials. If I obtain inappropriate material on the Internet,
online database, or computer system, I will not save, print, or distribute these materials. The instructor will be notified immediately
and the file(s) or connection will be closed. Continued problems in this manner could result in disciplinary actions outlined in the
school policies and/or revocation of my access to the computers in the Spokane R-VII School District.
5. Commercial Use: Information services and features contained on the network are intended for the private use of its patrons, and
any commercial or unauthorized use of those materials, in any form, is expressly forbidden. Use for product advertisement or political
lobbying is prohibited.
6. District Limitation of Liability: The district does not warrant that the functions of the Internet access/network system will meet
any specific requirements you have, or that it will be error-free or uninterrupted; nor shall it be liable for any direct or indirect,
incidental, or consequential damages (including lost data, information, or profits) sustained or incurred in connection with the use,
operation, or ability to use the system. Information and /or software contained on the network is placed there for general information
and/or use purposes, and is in no way intended to refer to, or be applicable to any specific person, case, or situation. The Spokane
R-VII School District reserves the right to any material stored in files to which users have access and will edit or remove any material
which the staff, in its sole discretion, believes may be objectionable. Users of the network will not use their accounts to obtain, view,
download, or otherwise gain access to inappropriate materials. The system is intended for the exclusive use of its registered users.
Any misuse will result in suspension and/or revocation of account privileges. The district will not be responsible for financial
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obligations arising through the unauthorized use of the system. All provisions of the policy are subordinate to local, state and federal
statute.
Spokane R-VII School Student Acceptable Use Policy Agreement
Student: Please print the following information.
Full Name _______________________________
Username/Password _______________________
Graduation Year ____________
I have read this agreement and the rules for users. I agree to the conditions and the rules in these documents. I understand that if I violate the rules, my
account can be terminated and that I may face other disciplinary measures.

Signature/Date of Student: __________________________________________
Spokane R-VII School District
Student Acceptable Use Policy Agreement

Date: _____________________________
Parent Agreement
I have read the Student Acceptable Use Policy Agreement and the Electronic Communication system Rules for the
Spokane R-VII School District.
I hereby release the district, its personnel, and any institutions with which it is affiliated, from any and all claims or
damages of any nature arising from my child’s use of, or inability to use, the district system, including, but not limited to
claims that may arise from the unauthorized us of the system to purchase products or services.
I will instruct my child regarding any restrictions against accessing material that are in addition to the restrictions set
forth in the District Acceptable Use Policy Agreement and the Electronic Communication System Rules. I will
emphasize to my child the importance of following the rules for personal safety.
I give permission to issue an account for my child and certify that the information contained in this form is correct.
Signature of Parent
_________________________________________
Date______________________________________
For District Use only
User Id ___________________________________________
Date of Internet Instruction ____________________________
Instructor __________________________________________
Parent Agreement
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I have read the Student Acceptable Use Policy Agreement and the Electronic Communication system Rules for the
Spokane R-VII School District.
I hereby release the district, its personnel, and any institutions with which it is affiliated, from any and all claims or
damages of any nature arising from my child’s use of, or inability to use, the district system, including, but not limited to
claims that may arise from the unauthorized use of the system to purchase products or services.
I will instruct my child regarding any restrictions against accessing material that are in addition to the restrictions set
forth in the District Acceptable Use Policy Agreement and the Electronic Communication System Rules. I will
emphasize to my child the importance of following the rules for personal safety.
I give permission to issue an account for my child and certify that the information contained in this form is correct.
Signature of Parent __________________________________
Date________________________
Parent Name _______________________________________
Home Phone______________________________
Address_____________________________________

Spokane School District
Student Permission Form
I understand this waiver applies only for the current year, and must be renewed annually. I also understand this does not apply to
photographs or video images taken at public events (such as athletic events, graduation ceremonies, and other school activities open to
the public). Neither does it apply to normal school activities where photographs or other video images may be taken by the Spokane
Schools as a part of normal school activities for public relations use by the District.
______I give permission for my child to participate in the Safe and Drug-Free Schools and Communities (SDFSC) Survey. Students
are not asked to identify themselves on the survey form. No individual student responses are reported or maintained.
______I do not give permission for my child to participate in Safe and Drug Free Schools and Communities (SDFSC) Survey.
______ I give permission for my child to be interviewed by the media with prior approval from the parent.
______ I do not give permission for my child to be interviewed by the media.
______ I give permission for my child’s picture to be used on the district Website, yearbook, newsletters, etc.
______ I do not give permission for my child’s picture to be used on the district Website, yearbook, newsletters, etc.
Notes from parent:
Signature (parent or guardian):__________________________ Date _____________
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MY COMMITMENT TO SAFETY
__________________________________
Print your name here
I want the Spokane School District to be a place where all students feel safe and treat each other with respect.
I will not humiliate, bully, tease or hurt anyone. If I hear humiliation, bullying, or teasing, I will tell the person to stop and report it to
an adult.
I will immediately report any threats of violence, suicide, presence of weapons or explosives to school administrators, allowing them
to investigate and determine the seriousness of the report.
I understand that I have an essential role in school safety and violence.
I will promote the acceptance of individual differences, recognizing that diversity contributes to the strength of the Spokane School
District.
I have read the student handbook, and I understand the rules and regulations that have been set forth to create a safe environment that
is conducive to the learning process.
Basic Rules Students Are Expected to Follow
Respect and obey all adults.
Use kind words and actions toward others.
Keep hands, feet and all objects to self.
Take care of all property.
Walk to assigned areas.
Teachers will walk with students to and from P.E., music, art, and library.
Toys and objects such as radios, dolls, etc., are not allowed at school.
Playground Rules
Slide down slide with feet first
Keep hands, feet, and any other objects to self
Respect and follow directions of staff member on duty
Do not walk behind or in front of a swing that’s in use
Stay with class – do not leave playground area without teacher permission
Do not play with stray animals
___________________________ ________________________________
Student’s Signature
Parent/Guardian Signature
Grade Level: _________________ Date: ___________________

PPRA
PPRA Model Notice and Consent/Opt-Out for Specific Activities
[LEAs should adopt the following model form as appropriate]
The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires [School District] to notify you and obtain consent or
allow you to opt your child out of participating in certain school activities. These activities include a student survey, analysis, or
evaluation that concerns one or more of the following eight areas (“protected information surveys”):
1. Political affiliations or beliefs of the student or student’s parent;
2. Mental or psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating, or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
7. Religious practices, affiliations, or beliefs of the student or the student’s parent; or
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8. Income, other than as required by law to determine program eligibility.
This parental notification requirement and opt-out opportunity also apply to the collection, disclosure or use of personal information
collected from students for marketing purposes (“marketing surveys”). Please note that parents are not required by PPRA to be
notified about the collection, disclosure, or use of personal information collected from students for the exclusive purpose of
developing, evaluating, or providing educational products or services for, or to, students or educational institutions. Additionally, the
notice requirement applies to the conduct of certain physical exams and screenings. This includes any non-emergency, invasive
physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect
the immediate health and safety of a student. This does not include hearing, vision, or scoliosis screenings, or any physical exam or
screening permitted or required by State law.
NOTICE OF ASBESTOS
Inspections, surveillance, and response to actions related to asbestos taken can be reviewed in each building office.
NOTIFICATION OF DISTRICT HUMAN SEXUALITY CURRICULUM
The district is required to notify the parent/guardian of each student enrolled in the district of the basic content of the district's human
sexuality instruction to be provided to the student and of the parent's/guardian's right to remove the student from any part of the
district's human sexuality instruction. The district is required to make all curriculum materials used in the district's human sexuality
instruction available for public inspection as a public record prior to the use of such materials in actual instruction. This notice is to
include the identification of sexual predators and the consequences of the inappropriate use of technology. Additionally, the
curriculum is to include trauma-informed, developmentally appropriate training on sexual abuse. Refer to Board Policy IGAEB
NOTICE OF ELECTRONIC COMMUNICATION BETWEEN STAFF MEMBERS AND STUDENTS
Staff members are encouraged to communicate with students and parents/guardians for educational purposes using a variety of
effective methods, including electronic communication. As with other forms of communication, staff members must maintain
professional boundaries with students while using electronic communication regardless of whether the communication methods are
provided by the district or the staff member uses his or her own personal electronic communication devices, accounts, webpages or
other forms of electronic communication
Thank you for reading our Spokane School District handbook. If you have any questions, comments or compliments please
call the office at
Highlandville Elementary School: 417-443-3361
Spokane Middle School: 417-443-3506
Spokane High School: 417-443-3502

For a comprehensive listing of Board Policy please visit www.Spokane.k12.mo.us
https://www.mshp.dps.missouri.gov/MSHPWeb/Courage2ReportMO/about.html

Courage2Report
About
The Missouri School Violence Hotline (SVH) began in October of 2001. In 2019, through the Missouri
School Safety Initiative, the reporting mechanism moved to the Missouri Information Analysis Center for
24/7 operation and was named Courage2ReportMO. The goal is to make schools safer by helping school
districts and law enforcement learn about school violence as soon as possible. Courage2ReportMO
takes CONFIDENTIAL reports involving any public or private school in Missouri with students in
pre-kindergarten through 12th grade.

What should be reported?
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Any threat to life that happens on school property or the school bus should be reported to C2R. This may
include:
●
●
●
●
●
●
●
●

Assault - Physical
Sexual Offense
Weapons
Human Traﬃcking
Planned School Attack
School Shooting
Planned Suicide
Terrorism Threat-Extremism

Who can report it?
We encourage anyone who learns about school violence to report it. Reports are accepted from:
●
●
●
●
●

Parents
School personnel
Students
Concerned citizens
Conﬁdential reporters

What happens after I make a report?
When a report is made to the C2R, information is gathered from the reporter and entered into a
centralized database. This information is then immediately disseminated to the school and law
enforcement with jurisdiction.
Oﬃcials with the school and law enforcement will then determine how to appropriately handle each
report.

Board of Education Policy AC: Prohibition against discrimination, harassment, and retaliation

General Rule
The Spokane R-VII School District Board of Education is committed to maintaining a workplace and educational
environment that is free from discrimination and harassment in admission or access to, or treatment or employment
in, its programs, services, activities and facilities. In accordance with law, the district strictly prohibits discrimination
and harassment against employees, students or others on the basis of race, color, religion, sex, national origin,
ancestry, disability, age, genetic information or any other characteristic protected by law. The Spokane R-VII School
District is an equal opportunity employer.
The Board also prohibits:
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1. Retaliatory actions including, but not limited to, acts of intimidation, threats, coercion or discrimination against
those who:
a) Make complaints of prohibited discrimination or harassment.
b) Report prohibited discrimination or harassment.
c) Participate in an investigation, formal proceeding or informal resolution, whether conducted internally or outside
the district, concerning prohibited discrimination or harassment.
2. Aiding, abetting, inciting, compelling or coercing discrimination, harassment or retaliatory actions.
3. Discrimination, harassment or retaliation against any person because of such person's association with a person
protected from discrimination or harassment in accordance with this policy.
All employees, students and visitors must immediately report to the district for investigation any incident or behavior
that could constitute discrimination, harassment or retaliation in accordance with this policy. If a student alleges
sexual misconduct on the part of any district employee to any person employed by the district, that person will
immediately report the allegation to the Children's Division (CD) of the Department of Social Services in accordance
with state law. In accordance with this policy and as allowed by law, the district will investigate and address
discrimination, harassment and retaliation that negatively impact the school environment, including instances that
occur off district property or are unrelated to the district's activities.
Additional Prohibited Behavior
Behavior that is not unlawful or does not rise to the level of illegal discrimination, harassment or retaliation might
still be unacceptable for the workplace or the educational environment. Demeaning or otherwise harmful actions are
prohibited, particularly if directed at personal characteristics including, but not limited to, socioeconomic level,
sexual orientation or perceived sexual orientation.
Boy Scouts of America Equal Access Act
As required by law, the district will provide equal access to district facilities and related benefits and services and
will not discriminate against any group officially affiliated with the Boy Scouts of America, the Girl Scouts of the
United States of America or any other youth group designated in applicable federal law.
School Nutrition Programs
In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and
policies, the USDA, its agencies, offices and employees, and institutions participating in or administering USDA
programs (including the district), are prohibited from discriminating based on race, color, national origin, sex,
disability, age or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded
by the USDA. These programs include the National School Lunch Program, the Special Milk Program, the School
Breakfast Program and the Summer Food Service Program.
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Any person or representative alleging discrimination based on a prohibited basis has the right to file a complaint
within 180 days of the alleged discriminatory action with the USDA Office of the Assistant Secretary for Civil
Rights or the district's compliance officer using the process outlined in policy EF.
Interim Measures
When a report is made or the district otherwise learns of potential discrimination, harassment or retaliation, the
district will take immediate action to protect the alleged victim, including implementing interim measures. For
example, the district may alter a class seating arrangement, provide additional supervision for a student or suspend
an employee pending an investigation. The district will take immediate steps to prevent retaliation against the
alleged victim, any person associated with the alleged victim, or any witnesses or participants in the investigation.
These steps may include, but are not limited to, notifying students, employees and others that they are protected from
retaliation, ensuring that they know how to report future complaints, and initiating follow-up contact with the
complainant to determine if any additional acts of discrimination, harassment or retaliation have occurred.
Consequences and Remedies
If the district determines that discrimination, harassment or retaliation have occurred, the district will take prompt,
effective and appropriate action to address the behavior, prevent its recurrence and remedy its effects.
Employees who violate this policy will be disciplined, up to and including employment termination. Students who
violate this policy will be disciplined, which may include suspension or expulsion. Patrons, contractors, visitors or
others who violate this policy may be prohibited from district property or otherwise restricted while on district
property. The superintendent or designee will contact law enforcement or seek a court order to enforce this policy
when necessary or when actions may constitute criminal behavior.
Students, employees and others will not be disciplined for speech in circumstances where it is protected by law.
In accordance with law and district policy, any person suspected of abusing or neglecting a child will be reported
immediately to the CD.
Remedies provided by the district will attempt to minimize the burden on the victim. Such remedies may include, but
are not limited to: providing additional resources such as counseling, providing access to community services,
assisting the victim in filing criminal charges when applicable, moving the perpetrator to a different class or school,
providing an escort between classes, or allowing the victim to retake or withdraw from a class. The district may
provide additional training to students and employees, make periodic assessments to make sure behavior complies
with district policy, or perform a climate check to assess the environment in the district.
Definitions
Compliance Officer - The individual responsible for implementing this policy, including the acting compliance
officer when he or she is performing duties of the compliance officer.
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Discrimination - Conferring benefits upon, refusing or denying benefits to, or providing differential treatment to a
person or class of persons in violation of law based on race, color, religion, sex, national origin, ancestry, disability,
age, genetic information or any other characteristic protected by law, or based on a belief that such a characteristic
exists.
Grievance - A verbal or written report (also known as a complaint) of discrimination, harassment or retaliation made
to the compliance officer.
Harassment - A form of discrimination, as defined above, that occurs when the school or work environment
becomes permeated with intimidation, ridicule or insult that is sufficiently severe or pervasive enough that it
unreasonably alters the employment or educational environment.
Behaviors that could constitute illegal harassment include, but are not limited to, the following acts if based on race,
color, religion, sex, national origin, ancestry, disability, age, genetic information or any other characteristic protected
by law or based on a belief that such a characteristic exists: graffiti; display of written material, pictures or electronic
images; name calling, teasing or taunting; insults, derogatory remarks or slurs; jokes; gestures; threatening,
intimidating or hostile acts; physical acts of aggression, assault or violence; theft; or damage to property.
Sexual Harassment - A form of discrimination, as defined above, on the basis of sex. Sexual harassment is
unwelcome conduct that occurs when a) benefits or decisions are implicitly or explicitly conditioned upon
submission to, or punishment is applied for refusing to comply with, unwelcome sexual advances, requests for
sexual favors or conduct of a sexual nature; or b) the school or work environment becomes permeated with
intimidation, ridicule or insult that is based on sex or is sexual in nature and that is sufficiently severe or pervasive
enough to alter the conditions of participation in the district's programs and activities or the conditions of
employment. Sexual harassment may occur between members of the same or opposite sex. The district presumes a
student cannot consent to behavior of a sexual nature with an adult regardless of the circumstance.
Behaviors that could constitute sexual harassment include, but are not limited to:
1. Sexual advances and requests or pressure of any kind for sexual favors, activities or contact.
2. Conditioning grades, promotions, rewards or privileges on submission to sexual favors, activities or contact.
3. Punishing or reprimanding persons who refuse to comply with sexual requests, activities or contact.
4. Graffiti, name calling, slurs, jokes, gestures or communications of a sexual nature or based on sex.
5. Physical contact or touching of a sexual nature, including touching of intimate parts and sexually motivated or
inappropriate patting, pinching or rubbing.
6. Comments about an individual's body, sexual activity or sexual attractiveness.
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7. Physical sexual acts of aggression, assault or violence, including criminal offenses (such as rape, sexual assault or
battery, and sexually motivated stalking) against a person's will or when a person is not capable of giving consent
due to the person's age, intellectual disability or use of drugs or alcohol.
8. Gender-based harassment and acts of verbal, nonverbal, written, graphic or physical conduct based on sex or sex
stereotyping, but not involving conduct of a sexual nature.
Working Days - Days on which the district's business offices are open.
Compliance Officer
The Board designates the following individual to act as the district's compliance officer:
Superintendent
167 Kentling Ave.
Highlandville, MO 65669
Phone: 417-443-2200/Fax: 417-443-2205
In the event the compliance officer is unavailable or is the subject of a report that would otherwise be made to the
compliance officer, reports should instead be directed to the acting compliance officer:
High School Principal
1123 Spokane Road
Spokane, MO 65754
Phone: 417-443-3502/Fax: 417-443-7714
The compliance officer or acting compliance officer will:
1. Coordinate district compliance with this policy and the law.
2. Receive all grievances regarding discrimination, harassment and retaliation in the Spokane R-VII School District.
3. Serve as the district's designated Title IX, Section 504 and Americans with Disabilities Act (ADA) coordinator, as
well as the contact person for compliance with other discrimination laws.
4. Investigate or assign persons to investigate grievances; monitor the status of grievances to ensure that additional
discrimination, harassment and retaliation do not occur; and recommend consequences.
5. Review all evidence brought in disciplinary matters to determine whether additional remedies are available, such
as separating students in the school environment.
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6. Determine whether district employees with knowledge of discrimination, harassment or retaliation failed to carry
out their reporting duties and recommend disciplinary action, if necessary.
7. Communicate regularly with the district's law enforcement unit to determine whether any reported crimes
constitute potential discrimination, harassment or retaliation.
8. Oversee discrimination, harassment or retaliation grievances, including identifying and addressing any patterns or
systemic problems and reporting such problems and patterns to the superintendent or the Board.
9. Seek legal advice when necessary to enforce this policy.
10. Report to the superintendent and the Board aggregate information regarding the number and frequency of
grievances and compliance with this policy.
11. Make recommendations regarding changing this policy or the implementation of this policy.
12. Coordinate and institute training programs for district staff and supervisors as necessary to meet the goals of this
policy, including instruction in recognizing behavior that constitutes discrimination, harassment and retaliation.
13. Periodically review student discipline records to determine whether disciplinary consequences are applied
uniformly.
14. Perform other duties as assigned by the superintendent.
Public Notice
The superintendent or designee will continuously publicize the district's policy prohibiting discrimination,
harassment and retaliation and disseminate information on how to report discrimination, harassment and retaliation.
Notification of the district's policy will be posted in a public area of each building used for instruction or
employment or open to the public. Information will also be distributed annually to employees, parents/guardians and
students as well as to newly enrolled students and newly hired employees. District bulletins, catalogs, application
forms, recruitment material and the district's website will include a statement that the Spokane R-VII School District
does not discriminate in its programs, services, activities, facilities or with regard to employment. The district will
provide information in alternative formats when necessary to accommodate persons with disabilities.
Reporting
Students, employees and others may attempt to resolve minor issues by addressing concerns directly to the person
alleged to have violated this policy, but they are not expected or required to do so. Any attempts to voluntarily
resolve a grievance will not delay the investigation once a report has been made to the district.
Unless the concern is otherwise voluntarily resolved, all persons must report incidents that might constitute
discrimination, harassment or retaliation directly to the compliance officer or acting compliance officer. All district
employees will instruct all persons seeking to make a grievance to communicate directly with the compliance officer.
Even if the suspected victim of discrimination, harassment or retaliation does not file a grievance, district employees
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are required to report to the compliance officer any observations, rumors or other information regarding actions
prohibited by this policy. If a verbal grievance is made, the person will be asked to submit a written complaint to the
compliance officer or acting compliance officer. If a person refuses or is unable to submit a written complaint, the
compliance officer will summarize the verbal complaint in writing. A grievance is not needed for the district to take
action upon finding a violation of law, district policy or district expectations.
Even if a grievance is not directly filed, if the compliance officer otherwise learns about possible discrimination,
harassment or retaliation, including violence, the district will conduct a prompt, impartial, adequate, reliable and
thorough investigation to determine whether unlawful conduct occurred and will implement the appropriate interim
measures if necessary.
Student-on-Student Harassment
Building-level administrators are in a unique position to identify and address discrimination, harassment and
retaliation between students, particularly when behaviors are reported through the normal disciplinary process and
not through a grievance. Administrators have the ability to immediately discipline a student for prohibited behavior
in accordance with the district's discipline policy. Administrators will report all incidents of discrimination,
harassment and retaliation to the compliance officer and will direct the parent/guardian and student to the
compliance officer for further assistance. The compliance officer may determine that the incident has been
appropriately addressed or recommend additional action. When a grievance is filed, the investigation and complaint
process detailed below will be used.
Investigation
The district will immediately investigate all grievances. All persons are required to cooperate fully in the
investigation. The district compliance officer or other designated investigator may utilize an attorney or other
professionals to conduct the investigation.
In determining whether alleged conduct constitutes discrimination, harassment or retaliation, the district will
consider the surrounding circumstances, the nature of the behavior, the relationships between the parties involved,
past incidents, the context in which the alleged incidents occurred and all other relevant information. Whether a
particular action or incident constitutes a violation of this policy requires a determination based on all of the facts
and surrounding circumstances. If, after investigation, school officials determine that it is more likely than not (the
preponderance of the evidence standard) that discrimination, harassment or other prohibited behavior has occurred,
the district will take immediate corrective action.
Grievance Process Overview
1. If a person designated to hear a grievance or appeal is the subject of the grievance, the compliance officer may
designate an alternative person to hear the grievance, or the next highest step in the grievance process will be used.
For example, if the grievance involves the superintendent, the compliance officer may designate someone outside the
district to hear the grievance in lieu of the superintendent, or the grievance may be heard directly by the Board.
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2. An extension of the investigation and reporting deadlines may be warranted if extenuating circumstances exist as
determined by the district's compliance officer. The person filing the complaint will be notified when deadlines are
extended. If more than twice the allotted time has expired without a response, the appeal may be taken to the next
level.
3. Failure of the person filing the grievance to appeal within the timelines given will be considered acceptance of the
findings and remedial action taken.
4. To the extent permitted by law, the district will investigate all grievances, even if an outside enforcing agency such
as the Office for Civil Rights, law enforcement or the CD is also investigating a complaint arising from the same
circumstances.
5. The district will only share information regarding an individually identifiable student or employee with the person
filing the grievance or other persons if allowed by law and in accordance with Board policy.
6. Upon receiving a grievance, district administrators or supervisors, after consultation with the compliance officer,
will implement interim measures as described in this policy if necessary to prevent further potential discrimination,
harassment or retaliation during the pending investigation.
Grievance Process
1. Level I - A grievance is filed with the district's compliance officer. The compliance officer may, at his or her
discretion, assign a school principal or other appropriate supervisor to conduct the investigation when appropriate.
Regardless of who investigates the grievance, an investigation will commence immediately, but no later than five
working days after the compliance officer receives the grievance. The compliance officer or designee shall conduct a
prompt, impartial, adequate, reliable and thorough investigation, including the opportunity for the person filing the
grievance and other parties involved to identify witnesses and provide information and other evidence. The
compliance officer or designee will evaluate all relevant information and documentation relating to the grievance.
Within 30 working days of receiving the grievance, the compliance officer will complete a written report that
summarizes the facts and makes conclusions on whether the facts constitute a violation of this policy based on the
appropriate legal standards. If a violation of this policy is found, the compliance officer will recommend corrective
action to the superintendent to address the discrimination, harassment or retaliation; prevent recurrence; and remedy
its effects. If someone other than the compliance officer conducts the investigation, the compliance officer or acting
compliance officer will review and sign the report. The person who filed the grievance, the victim if someone other
than the victim filed the grievance, and any alleged perpetrator will be notified in writing, within five working days
of the completion of the report, in accordance with law and district policy, regarding whether the district's
compliance officer or designee determined that district policy was violated.
2. Level II - Within five working days after receiving the Level I decision, the person filing the grievance, the victim
if someone other than the victim filed the grievance, or any alleged perpetrator may appeal the compliance officer's
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decision to the superintendent by notifying the superintendent in writing. The superintendent may, at his or her
discretion, designate another person (other than the compliance officer) to review the matter when appropriate.
Within ten working days, the superintendent will complete a written decision on the appeal, stating whether a
violation of this policy is found and, if so, stating what corrective actions will be implemented. If someone other than
the superintendent conducts the appeal, the superintendent will review and sign the report before it is given to the
person appealing. A copy of the appeal and decision will be given to the compliance officer or acting compliance
officer. The person who initially filed the grievance, the victim if someone other than the victim filed the grievance,
and any alleged perpetrator will be notified in writing, within five working days of the superintendent's decision,
regarding whether the superintendent or designee determined that district policy was violated.
3. Level III - Within five working days after receiving the Level II decision, the person filing the grievance, the
victim if someone other than the victim filed the grievance, or any alleged perpetrator may appeal the
superintendent's decision to the Board by notifying the Board secretary in writing. The person filing the grievance
and the alleged perpetrator will be allowed to address the Board, and the Board may call for the presence of such
other persons deemed necessary. The Board will issue a decision within 30 working days for implementation by the
administration. The Board secretary will give the compliance officer or acting compliance officer a copy of the
appeal and decision. The person who filed the grievance, the victim if someone other than the victim filed the
grievance, and the alleged perpetrator will be notified in writing, within five working days of the Board's decision, in
accordance with law and district policy, regarding whether the Board determined that district policy was violated.
The decision of the Board is final.
Confidentiality and Records
To the extent permitted by law and in accordance with Board policy, the district will keep confidential the identity of
the person filing a grievance and any grievance or other document that is generated or received pertaining to
grievances. Information may be disclosed if necessary to further the investigation, appeal or resolution of a
grievance, or if necessary to carry out disciplinary measures. The district will disclose information to the district's
attorney, law enforcement, the CD and others when necessary to enforce this policy or when required by law. In
implementing this policy, the district will comply with state and federal laws regarding the confidentiality of student
and employee records. Information regarding any resulting employee or student disciplinary action will be
maintained and released in the same manner as any other disciplinary record. The district will keep any
documentation created in investigating the complaint including, but not limited to, documentation considered when
making any conclusions, in accordance with the Missouri Secretary of State's retention manuals and as advised by
the district's attorney.
Training
The district will provide training to employees on identifying and reporting acts that may constitute discrimination,
harassment or retaliation. The district will instruct employees to make all complaints to the district's compliance
officer or acting compliance officer and will provide current contact information for these persons. The district will
inform employees of the consequences of violating this policy and the remedies the district may use to rectify policy
violations. All employees will have access to the district's current policy, required notices and complaint forms. The
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district will provide additional training to any person responsible for investigating potential discrimination,
harassment or retaliation.
The district will provide information to parents/guardians and students regarding this policy and will provide
age-appropriate instruction to students.
Additional Information
For further information on nondiscrimination, contact:
Office for Civil Rights
U.S. Department of Education
8930 Ward Parkway, Suite 2037
Kansas City, MO 64114-3302
Telephone: 816-268-0550/Fax: 816-823-1404/TDD: 800-877-8339
E-mail: OCR.KansasCity@ed.gov
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